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Kilian Community College is an equal education/equal employment opportunity institution committed to 

providing all qualified students the opportunity to obtain an education without regard to race, color, creed, 

religion, ancestry, citizenship, gender, sexual orientation, age, or disability. 

 

Kilian Community College does not discriminate in employment, in the recruitment or admission of 

students, or in the operation of any program or services.  Inquiries may be directed to the Coordinator of 

Institutional Services. 

 

Kilian is accredited by The Higher Learning Commission, a Commission of the North Central Association 

of Colleges and Schools, 30 North LaSalle Street, Suite 2400, Chicago, Illinois 60602-2504.  The College is 

also a Service Members Opportunity College (SOC). 

 

Kilian Community College reserves the right to change policies, revise curriculum and modify course 

availability with the best interests of students and the College in mind.  All provisions herein contained are 

subject to change without notice and do not constitute a contract or offer to contract with any person. 

 

This catalog is prepared to provide information to students.  The information is current and effective as of 

August 1, 2008. 

 

Published by Kilian Community College 

300 East 6th Street 

ail:  info@kilian.edu 

Visit our Website 

http://kilian.edu 
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Student Reference Guide 

 

TOPIC  DEPARTMENT  CONTACT  ROOM  Ph Ext  EMAIL  

Admissions Admissions Mary Klockman  104   104  mklockman@kilian.edu 

    Erin Hill  106  106 ehill@kilian.edu 
Academic Advisors 

 Accounting  Wendy Jansen  212  212 wjansen@kilian.edu 

 Adm Office Mgmt Stacy Peters-Walters 213  213 speterswalters@kilian.edu 

Business Management Wendy Jansen  212  212 wjansen@kilian.edu 

Chemical Dependency Lisa Keller  217  217 lisakeller@kilian.edu 

 Computer Technology Stacy Peters-Walters 213  213 speterswalters@kilian.edu  

 Early Childhood Education Lisa Keller  217  217 lisakeller@kilian.edu 

 Justice Studies  Lisa Keller  217  217 lisakeller@kilian.edu 

 Information Systems Stacy Peters-Walters 213  209 speterswalters@kilian.edu 

 Liberal Arts (by last name) 

   A-D Cheryl Hartman, PhD 215  215 chartman@kilian.edu 

    E-R Jim Smorada  214  214 jsmorada@kilian.edu 

   S-Z Gene McDaniel  121  121 gmcdaniel@kilian.edu 

 Medical Office Adm Stacy Peters-Walters 213  213 speterswalters@kilian.edu 

 Social Work  Rose Toering  211  211 rtoering@kilian.edu 

Business Office   Jan Stember  111  111 jstember@kilian.edu 

Book Store  Jan Stember  111  111 jstember@kilian.edu 

Overage Checks Jan Stember  111  111 jstember@kilian.edu 

    Donna DeVries  112  112 ddevries@kilian.edu 

Counseling/ Disability Services 

 Counseling  Gene McDaniel  121  121 gmcdaniel@kilian.edu 

Financial Aid   Patti Klinkhammer 105  105 pklinkhammer@kilian.edu 
    Erin Hill  106  106 ehill@kilian.edu  

Financial Aid   

 Scholarship Info rmation  
GED Chief Examiner  Joyce Hubregtse 113  113 jhubregtse@kilian.edu 

Lost and Found   

Front Desk  Front Desk  103  103 fdesk@kilian.edu 

Registrarõs Office  Janet Garcia  234  234 jgarcia@kilian.edu 

   Linda Haskett  227  227 lhaskett@kilian.edu 

Add/Drop/Withdrawal  

Change Address/Phone  

Change Major   

Graduation Application  

Transcripts   

Transfer Credit Evaluation  

IT/Computer Support  Denver Davis  119  119 ddavis@kilian.edu 

Tutorial Assistance  

Director  Rose Toering  211  211 rtoering@kilian.edu 

    Success Center  207  207 

    Tutorõs Office  210  210   
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Kilianõs Mission 
 

 MISSION STATEMENT  
 

 Our mission is student success ð in the classroom, at home, at work, in the community ð in life. 
 

 VISION STATEMENT  
 

òOur vision is to stretch the borders of the ôgood lifeõ by offering quality education in a caring 

environment.ó 
 

 GUIDING PRINCIPLES & VALUES  
  

In the belief that higher education can empower the human spirit and open the doors to success, 

Kilian Community College ignites the love of learning by the following guiding principles and values.  

We believe in 

 Providing everyone access to quality higher education and lifelong learning. 

 Helping students overcome barriers and realize their innate potential. 

 Proactively and critically engaging the diversity of our students, faculty, staff, and 

community. 

 Responding to the communityõs needs. 

 Ensuring excellence in our people and our programs. 
 

Accreditation & Memberships 

 

Kilian Community College is an independent, non-profit community college accredited by The 

Higher Learning Commission, a Commission of the North Central Association of Colleges and 

Schools, 30 North LaSalle Street, Suite 2400, Chicago, Illinois 60602-2504. 

 

Kilian Community College holds memberships in educational, professional, and community 

organizations that include but are not limited to the following: 

 

 American Association of Collegiate Registrars and Admissions Officers 

 American Association of Community Colleges 

 National Association of Student Financial Aid Administrators 

 Service Members Opportunity Colleges 

 Sioux Falls Area Chamber of Commerce 

 Sioux Falls Development Foundation 

 South Dakota Association of Student Financial Aid Administrators 

 South Dakota College Personnel Association 

 South Dakota Post-High School Coordinating Council 

 Upper Midwest Association of Collegiate Registrars and Admissions Officers 

 

The College is an approved testing center for the administration of the General Education 

Development (GED) exams.  



KILIAN COMMUNITY COLLEGE                                                                       4  

College History 
 

Kilian Community College is an independent, non-profit, locally governed community college featuring 

general and career education.  The College provides preparation for transfer to four year institutions, 

employment and career advancement and responsible citizenship, as well as lifelong learning.  Classes are 

offered days, evenings, and weekends.  

 

The College is situated in downtown Sioux Falls, the largest city in South Dakota with a MSA population of 

230,000.  Sioux Falls is located in the southeastern corner of South Dakota and has consistently enjoyed a 

reputation for its high quality of life. 

 

HISTORY  
Kilian Community College is a uniquely created post-secondary institution.  Established by the North 

Central University Board of Directors in 1976 as the Community College of the North Central University 

Center, it opened in September 1977 with Dr. Thomas Kilian serving as its president.  From the time of its 

origin until 1985, ownership of the College resided in a federation of three private Sioux Falls institutions of 

higher education:  Augustana College, the University of Sioux Falls (formerly known as Sioux Falls College), 

and the Sioux Falls Seminary (formerly known as North American Baptist Seminary).  In 1985, ownership of 

the College transferred to the Kilian Community College Association.  Thus, the College emerged as an 

independent, non-profit institution. 

 

For many years the College housed its administrative offices and some classrooms on the University of 

Sioux Falls campus.  However, growth of both institutions necessitated that Kilian move its operations to a 

new location.  Following a successful community capital campaign in 1993, the College purchased the 

historic Van Brunt building in downtown Sioux Falls. 

 

After nine years in the Van Brunt building, rapid growth provided the College with the challenge and the 

opportunity to secure a larger facility.  The move was made to the current location on the Big Sioux River 

in the fall of 2003. 
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Admission & Assessment 

  

GENERAL ADMISSION RE QUIREMENTS  
Kilian Community College follows an open-door admission policy.  A person who has graduated from an 

accredited high school or who has successfully completed a General Education Development Examination 

(GED) is eligible for college admission.  A person with neither a high school diploma nor a GED may be 

admitted if he/she demonstrates potential for college success by attaining scores on the COMPASS 

assessment that meet the Federal Ability-to-Benefit requirements. 

 

Admission to the College does not automatically qualify a student for all courses and curricula of the 

College; some course offerings have special prerequisites and requirements. 

 

Admission Procedures 
Once an individual has met the general admission requirements, he/she may begin the admissions process.  

The new student will: 

 

 Discuss educational interests and individual goals with an admissions representative. 

 Submit a completed application .  

 Submit a non-refundable application fee  prior to one week before the start of the intended 

semester for enrollment. 

 Have official transcript s sent directly to Kilian Community College.   Transcripts 

submitted should include official high school transcript or GED verification, or official transcripts 

from a regionally accredited college/university, if applicable. 

 Complete  COMPASS placement assessment . 

 Meet with an academic advisor and register for classes . 

 If applying for financial aid, meet with a Financial Aid representative. 

 

Alternative Admission 
Special/Non-Degree Admission 

Special/non-degree admission is designed to meet the needs of individuals who want to enroll in classes but 

do not wish to pursue a degree at Kilian Community College. 

 

Students who wish to register on special/non-degree status must submit a completed application for 

admission (indicating special/non-degree status) and a non-refundable application fee.  For classes requiring 

a specified skill level be met, an academic placement assessment will be administered. 

 

Students who wish to change from a special to a degree-seeking status must: 

 Provide a copy of his/her high school diploma or  

 General Educational  Development (GED) exam, 

 Participate in academic placement assessment, and 

 Complete a Declaration of Program form. 

 

Upon completion of 30 credit hours of instruction at Kilian Community College, a student can no longer 

register as a special student but must declare a program and complete a Declaration of Program form. 
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Current High School Students 

Students who are juniors or seniors in high school may be admitted to Kilian Community College as non-

degree seeking students on written recommendation of their high school principal or high school 

counselor.  The College reserves the right to make the final determination concerning the admission of 

high school students.  Current high school students seeking admission must submit a completed application 

for admission indicating current high school student status and the non-refundable application fee. 
 

Dual Credit Enrollment 

This program allows students the opportunity to take college classes while in high school and earn high 

school credit as well as college credit.  Policies and procedures regarding this program may be obtained 

through high schools or Kilianõs Admissions office. 
 

International Students 

The College is currently unable to accept international students.  
 

ACADEMIC PLACEMENT A SSESSMENT 
Assessment is designed to assist students in understanding their current academic levels and to aid them 

and their advisors in the selection of college courses.  Arrangements for the COMPASS placement are 

made with Admissions prior to meeting with an advisor for registration.  All students must take the 

COMPASS placement assessment before they register unless they meet one of the following exceptions:  

 

 Submission of official transcripts providing transferrable credits to meet necessary English and 

Math requirements 

 

 Submission of previous COMPASS placement assessment scores (valid for up to five years). 

 

If English is not a studentôs first language, he/she must take a COMPASS/ESL test comprised of 3 sections 

(Grammar/Usage, Reading and Listening) to determine if his/her skills are strong enough to support his/her 

college studies. If test results determine that additional English skills are required for student success, non-

credit ESL classes are available. Testing appointments must be made with the Bridges administrator.  No 

walk-ins will be allowed.  Tests are administered at Kilian Community College.  There is no fee for the first 

test (all sections).  Retests are $25.00 for all 3 sections or $10.00 per section.   
 

RETESTING 
Some students may wish to retest immediately.  In these cases, the counselor will determine whether or 

not the student is allowed to retest.  Consideration will be given to performance in high school course 

work;  any transfer credits from other post-secondary institutions; the length of time elapsed since the 

student took certain courses; possible learning disabilities; and whether the COMPASS placement test 

score earned falls within the standard error of measurement.  

 

If, after consideration of the above conditions, the admitting counselor deems a retest is warranted and 

payment is made ($25.00 for all 3 sections, or $10.00 per section), the student will be issued an Authorization 

to Retest. Testing appointments must be made with the Director of Admissions. Students must present 

Authorization to Retest to the test administrator before the test will be given. Test date availability is not 

guaranteed and is severely restricted during the two weeks immediately prior to registration.  Students not 

granted an immediate retest may still retest after a wait of three months. Only one retest is allowed per year.  
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Test results can be challenged one time per year.  Any individual who desires to take the COMPASS as a 

placement assessment more than 2 times in one year must appeal to the Student Services Coordinator. 
 

Previous scores or transcripts must be presented to an Admissions Representative before registration 

 

TRANSFER CREDITS 
Students must submit all official academic transcripts from prior colleges/universities for which they are 

transferring credits.  The Registrar reviews, course by course, all transcripts for the purpose of determining 

if credit may be accepted for courses taken at another college or university.  Credits earned must have a 

letter grade of A, B, C or equivalent.  Courses with a grade value below a 2.0, òCó are not accepted in 

transfer.  

 

Courses not taken for a letter grade are given consideration.  Course content is compared for equivalency 

to courses offered at Kilian Community College, and courses accepted in transfer will be applied to the 

program elected by the student.  Only courses equivalent to those in the declared program are accepted in 

transfer.  The student is notified by letter of transfer credits accepted by Kilian Community College.  The 

Registrar reserves the option for final acceptance of such credit. 

 

A minimum of 25 percent of the requirements of total program credits must be taken at Kilian Community 

College to satisfy a Certificate, Diploma or an Associateõs Degree. 

 

NON-COLLEGIATE CREDIT  
A maximum of 18 academic semester credit hours of non-collegiate credits may be earned in recognition of 

experience outside the classroom.  The following opportunities for credit apply: 

 

College Level Examination Program (CLEP) 
Students may receive credit for required courses by successfully completing a College Level Examination 

Program (CLEP) subject examination. 

 

Professional Workshops 
Credit may be granted for workshop experience as approved by the Registrar. 

 

American Council on Education (ACE)/Non-Collegiate Work 
Credit may be granted for ACE experience as approved by the Registrar.  For example, individuals may 

receive credit for classes taken from: 

 

 Dale Carnegie and Associates 

 American Bankers Association 

 Disabled American Veterans 

 American Institute of Bankers 

 United States Environmental Protection Agency 

 

For further information, please contact the Registrarõs office. 

 

Military  
Credit may be granted for military education as approved by the Registrar.  

  



KILIAN COMMUNITY COLLEGE                                                                       8  

Educational Costs 
 

Tuition for students attending Kilian Community College is reviewed annually by the Board of Trustees.  In 

addition, there is a per semester institutional support fee.  Some classes may require lab fees or other costs 

associated with the course requirements. 

 

A $25 one-time, non-refundable application payment at the time of registration will guarantee a studentõs 

place in a program or classes until the remaining tuition and fees are paid.  MasterCard, Visa, and Discover 

are accepted by the College. 

 

In addition to tuition and fees, students can expect to pay for textbooks.  Textbooks may be purchased in 

the Kilian Community College Bookstore.   

 

TUITION PAYMENT POLI CY 
It is the policy of Kilian Community College that all students: 

 

 Pay tuition and fees before the end of the first week of class, or 

 Provide verification of financial assistance (financial aid, vocational rehabilitation, veteranõs 

benefits, etc.), or  

 Establish a payment plan with the Business Office. 

 

Students failing to meet the above requirement by the end of the first week of class will be administratively 

withdrawn from their class schedule. 

 

When the payment is not received by the time agreed upon by Kilian Community College and the student, 

the account is considered delinquent.  At the discretion of the Business Office, any student who is not 

demonstrating a ògood faith effortó to pay his/her account will be turned over to a collection agency. 

 

Students who owe on account will not be allowed to register for future semesters.  In addition, students 

who owe on account will not be issued an official transcript of their academic work completed at Kilian 

Community College. 

 

The Board of Trustees reserves the right to change the tuition and fee schedule at any time without prior notification 

to either applicants or students. 
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Financial Aid Programs & Policies 
 

Financial aid is the funding which helps students attend college.  Approximately 90 percent of the students 

at Kilian Community College receive some kind of financial aid.    

 

GENERAL ELIGIBILITY REQUIREMENTS  
To be eligible for financial aid, a student must meet the following general eligibility requirements: 

 Student must be enrolled in an eligible program that leads to a degree or certificate; 

 Student must have a high school diploma or possess a GED; 

 Student must maintain satisfactory academic progress; 

 Student must meet enrollment status requirements; 

 Student must be registered with the selective service system (if required); 

 Student must not be in default on a student loan or owe a refund on a previous federal grant. 

 

PROGRAMS AVAILABLE  
FEDERAL PELL GRANT ð Pell Grants provide a foundation of financial assistance to which other forms of 

aid may be added.  A federal formula determines eligibility based on family financial strength, enrollment 

status, and the cost of education. 

 

FEDERAL ACADEMIC COMPETITIVENESS GRANT ð The purpose of the ACG is to assist students that 

are Federal Pell Grant eligible and have completed rigorous high school courses defined by the state in 

which they graduated.   

 

FEDERAL SUPPLEMENTAL EDUCATIONAL OPPORTUNITY GRANT ð SEOG is awarded to 

undergraduate students with unmet need and must be Pell Grant eligible. 
 

FEDERAL WORK STUDY ð The Federal Work Study program provides part-time jobs during the 

academic year for students who show a need for financial aid. 

 

FEDERAL STAFFORD LOAN PROGRAM ð A Stafford Loan is a low-interest loan made to an eligible 

student by a lender to help pay for college expenses.  Students begin repayment of the loan six months 

after they cease to be enrolled at least halftime. 

 

FEDERAL PARENT LOAN FOR UNDERGRADUATE STUDENTS (PLUS) ð Parents of dependent students 

may borrow to help meet educational costs.   

 
SOUTH DAKOTA EDUCATIONAL ACCESS FOUNDATION (SDEAF) GRANT ð This grant is a privately 

funded grant program that provides funds to students of low income, underrepresented backgrounds, and 

those facing other barriers to a postsecondary education.  Funds are provided by the SDEAF Foundation to 

South Dakota postsecondary schools to award to students meeting the school and SDEAF eligibility 

requirements.   Applications are available within the Financial Aid Office. 

 

LEVERAGING EDUCATIONAL ASSISTANCE PARTNERSHIP (LEAP) GRANT program ð This grant was 

provided to foster needs-based scholarship funding.  This grant is able to assist South Dakota students that 

are fulltime and have unmet need.  Award amounts have been set at a minimum of $100 and a maximum of 

$500.  Applications are available within the Financial Aid Office. 
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VETERANS BENEFITS ð Benefits are available to most veterans of the Armed Forces who have been 

honorably discharged.  More specific information is available in the Registrarõs Office at Kilian Community 

College or at the Veterans Administration Regional Office in Sioux Falls. 

 

NATIONAL GUARD TUITION ASSISTANCE ð For more information contact the Education Officer of  

a local guard unit. 

 

TUITION ASSISTANCE FOR ACTIVE DUTY MILITARY PERSONNEL ð For more information contact the 

Continuing Education Branch or ESO of your division. 

 

WORKFORCE INVESTMENT ACT ð These grants are reserved for low-income families and dislocated 

workers.  Contact the local South Dakota Department of Labor prior to beginning school.  Their phone 

number is 605-367-5300. 

 

FAMILY SELF-SUFFICIENCY PROGRAM ð Assistance is available to highly motivated, low-income, 

individuals and families who are eligible for housing assistance.  Information may be obtained from the Sioux 

Falls Housing and Redevelopment Commission.  Their phone number is 605-339-6528. 

 

BUREAU OF INDIAN AFFAIRS ð These grants are available to students who are one-quarter or more 

American Indian, Aleut, or Eskimo and who are enrolled in a tribal group served by the BIA.  Applications 

are available by contacting the Higher Education Office of your tribal agency.  

 

VOCATIONAL REHABILITATION ð Assistance is available to persons with a physical or mental disability, 

which limits employment.  Contact the local Vocational Rehabilitation Office for information and 

application procedures. 

 

KILIAN OPPORTUNITY GRANT ð The Kilian Opportunity Grant (KOG) is available to new students who 

are attending Kilian for the first time.  The award is for $500 ($250 per semester for two consecutive 

semesters).  Applications are reviewed on a rolling basis.  The Committee will receive the following items:  

essay and ACT/SAT scores or COMPASS scores. 

 

KILIAN INSTITUTIONAL SCHOLARSHIP ð The Kilian Scholarship Program was established to encourage 

academically successful students to continue their studies at Kilian.  The recipients are selected by the 

Kilian Scholarship Committee.  Available awards are: 

 Encouragement Award $500  Minimum 3.00 CGPA, $250 per semester for 2 semesters (max 4) 

 Achievement Award $1,000  Minimum 3.50 CGPA, $250 per semester for 4 semesters (max 8) 

 Presidential Award $2,000 Minimum 3.80 CGPA, $500 per semester for 4 semesters (max 8) 

 

PRIVATE GRANTS AND SCHOLARSHIPSñCommunity businesses and organizations offer various 

scholarship programs.  All are announced on the Kilian website as they become available. 

 

EMPLOYER SPONSORSHIPñMany local businesses, have tuition reimbursement plans to assist students 

with the costs of education.  Contact your place of employment for information. 
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HOW TO APPLY F OR FINANCIAL AID  
 Apply for Personal Identification Number (PIN) to sign your FAFSA electronically at ww.pin.ed.gov 

 Complete the 2009-2010 Free Application for Federal Student Aid (FAFSA), which may be completed 

online at www.fafsa.ed.gov.   Kilian Community College School Code Number is 015000. 

 
WHEN TO APPLY FOR FI NANCIAL AID  
Kilian Community College has four start dates per year.  Since most financial aid programs involve Federal 

funds, please allow two to four weeks to process the application for financial aid.  Financial aid is awarded 

on an academic year basis.  The Department of Educationõs award year begins July 1 and ends the following 

June 30.  Completion of a new Free Application for Federal Student Aid (FAFSA) is required each award year. 

 

NOTIFICATION OF FINA NCIAL AID AWARD  
Students are notified by award letters stating the amount and type of aid awarded.  If a student is awarded 

any other òoutsideó aid, that aid must be reported to the Financial Aid Office.  And the financial aid award 

may be adjusted.  òOutsideó aid is grant or scholarship funding awarded by a business, organization, church, 

or other entity. 

 

VERIFICATION PROCESS  
Kilian Community College will verify or validate the information submitted on the Free Application for 

 Federal Student Aid (FAFSA).  If a studentõs application is selected for verification, he/she must complete  

the verification process or forfeit federal student aid eligibility.  To achieve consistency, comply with the  

regulations governing verification, and incorporate the below stated principles, the procedures  

contained in this section have been established. 

 

Who must be verified: 

 All applicants selected for verification through the Central Processing Systems (CPS) edits. 

 Transfer students verified at their previous institution must re-verify their information. 

 Select applicants when the institution has knowledge of, or reason to believe, conflicting 

information exists. 

 

Required documentation: 
 Student and parent of student (and spouse, if applicable) prior year federal income tax returns. 

 Verification worksheet. 

 

Applicant responsibility: 

 Applicants selected for verification are required to provide requested information or 

documentation in order to be eligible to receive Title IV student aid funds. 

 If the Free Application for Federal Student Aid (FAFSA) was submitted with incorrect information, the 

applicant must submit a correction reflecting the change(s).  Corrections can be made 

electronically online by the Financial Aid Office. 

 

Verification deadline: 

 Applicants selected for verification either by CPS or by the institution, must provide the requested 

information or documentation no later than 60 days after the last day of enrollment or August 30, 

whichever is earlier. 

 For purposes of the Pell Grant Program, an applicant selected for verification must provide 

requested documentation within 45 days of the date specified by the institution. 

  

http://www.fafsa2009-2010.ed.gov/
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Student notification: 

 A student selected for verification at Kilian Community College is notified by letter or telephone of 

the documentation needed to complete verification, the deadline for submitting documentation, 

and the consequences of failing to complete verification. 

 If verification determines that no corrections are required, the student is notified that verification is 

complete and an award letter will follow. 

 If corrections are necessary, Kilian Community College submits the corrections electronically. 

 After the corrected FAFSA is received an award letter can be completed. 

 

Interim disbursement: 

 Kilian Community College has established the policy that no awards or payment of awards will be 

made to a student prior to completion of verification and receipt of the final output document 

from CPS. 

 

ACCURATE DISCLOSURE  
The Higher Education Act for Federal Title IV funds does not tolerate fraud or other criminal misconduct 

when applicants apply for funds.  If the institution has reason to believe that an applicant has applied for 

financial aid under false pretenses, the applicant will be reported to the Inspector Generalõs Office of the 

United States Department of Education. 

 

FEDERAL STAFFORD LOA N COUNSELING REQUIRE MENTS 
The U.S. Department of Education requires that all Federal Stafford Loan borrowers complete Entrance 

Loan Counseling prior to the first disbursement of a loan.  This may be completed in person at the 

Financial Aid Office or online at www.Kilian.edu. 
 

Exit Loan Counseling is also required when a borrower ceases to be at least a half-time student.  This may 

be completed in person at the Financial Aid Office or online at www.Kilian.edu.  
 

If a student leaves school without notice, the College will send the Exit Loan Counseling information to the 

studentõs last known address. 

 

RETURN OF UNEARNED FINANCIAL AID AFTER  WITHDRAWAL  
Students who completely withdraw from all classes at Kilian Community College may be eligible for a 

refund. 

A large amount of the financial aid that our students receive comes from Federal Title IV Funds.  The 

federal statutory and regulatory citations that are used to determine earned Title IV Funds at the time of 

withdrawal is in Section 484B of the Higher Education Act of 1965, as amended, (Title IV, HEA) and 34 

CFR 668.22. 

 Students that withdraw during the first week of the semester will be assessed no tuition and fee 

charge and will receive no financial aid. 

 The student must contact the Registrar and officially withdraw.  Institutional cost and earned 

financial aid can only be determined after the student officially withdraws from all classes. 

 If no withdrawal date can be determined, Kilian Community College will use the midpoint of the 

semester as the date of withdrawal. 

 Kilian Community College will use the same formula to determine institutional cost as they do for 

earned financial aid. 

 Institutional cost includes tuition and instructional support fee.  

http://www.kilian.edu./
http://www.kilian.edu./
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 Financial aid includes Federal Pell Grants, Federal Academic Competitiveness Grants, Federal 

Supplemental Educational Opportunity Grants, Federal Stafford Loans, Federal PLUS Loans, Private 

Loans, outside scholarships, and Kilian Community College administered scholarships. 

 The formula:  Semester calendar days to date of withdrawal divided by calendar days in semester 

percentage of institutional cost incurred and financial aid earned. 

 After the student completes 60 percent of the semester, all cost and financial aid is considered 

earned for the semester. 

 Returning unearned aid is the responsibility of the College and the student.  Example, at the 

beginning of the semester, the student receives an overage check from his/her financial aid to help 

with living expenses.  If part of the overage check is considered unearned aid, the student must 

return it. 

When returning unearned Title IV Funds, the funds are returned in the following order: 

 Unsubsidized Stafford Loan  

 Subsidized Stafford Loan 

 Federal PLUS Loan 

 Federal Pell Grant 

 Federal ACG 

 Federal SEOG 

 See the Director Financial Aid for specific information regarding return of funds calculation. 

 SATISFACTORY ACADEMI C PROGRESS 
A student must be enrolled in a program leading to a certificate or degree and must maintain satisfactory 

academic progress in order to receive financial aid at Kilian Community College.  

 

Satisfactory progress is measured in two ways: 

 

QUALITATIVE  
 A student must maintain a minimum cumulative grade point average (CGPA) of at least 2.0. 

 If a grade of Incomplete is awarded, the student must complete the required work by the end of 

the second week of the next semester.  Financial aid for the subsequent semester may be withheld 

if the Incomplete is not fulfilled by this time. 

 

QUANTITATIVE  
 Maximum Time Frame:  In order to maintain satisfactory progress, a student must complete his/her 

program within one and one-half times the length of time normally required to complete the 

program. 

 The maximum time frame for students changing from one program to another and for students 

adding a second program will be determined on a case by case basis by the Director of Financial 

Aid and the Registrar. 

 No financial aid is awarded after the maximum number of credits has been attempted. 

 Minimum Completion Requirements:  A student must successfully complete at least 67% of credits 

attempted.  This completion rate is determined on a cumulative basis.  òCredits Attemptedó is 

defined as the number of hours for which a student is registered after the final add/drop date.  

Repeated courses are counted toward the total credit hours attempted.  Letter grades of F 

(failure), I (incomplete), W (withdraw), NP (no pass) count as credits attempted but not 

satisfactorily completed. 
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REVIEW OF SATISFACTORY PROGRESSñReview of a studentõs progress is made at the end of 
each semester.  The review is conducted by the Financial Aid Office and the Registrarõs Office.  

 

FINANCIAL AID PROBATIONñA student who does not maintain the minimum Cumulative Grade 

Point Average and/or who does not meet the minimum completion requirement will be placed on 

probation for one semester.  Financial aid will be disbursed during the probationary semester. 

 

FINANCIAL AID SUSPENSIONñIf during the probationary semester the student fails to reach both, 

the qualitative and the quantitative standards, the studentõs financial aid will be suspended until the 

minimum requirements are met.  Also, students in their first semester at Kilian Community College who 

withdraw from all classes or fail all classes (resulting in a 0.00 Cumulative Grade Point Average) will be 

suspended from financial aid.  There will not be a probationary semester. 

 

REINSTATEMENT OF FINANCIAL AIDñEligibility for financial aid will be reinstated when the 

student has successfully completed at least 67% of all attempted credits and has a Cumulative Grade Point 

Average of at least 2.0 and has not exceeded the maximum time frame. 

 

APPEAL PROCESSñA student who is suspended from receipt of financial aid may request a review by 

submitting a written appeal to the Director of Financial Aid.  The Satisfactory Academic Progress (SAP) 

Appeals Committee will evaluate the studentõs appeal.  A student whose appeal is approved will be placed 

on probation for the subsequent semester.  If the student performs satisfactorily for the subsequent 

semester but is unable in one semester to raise the Cumulative Grade Point Average or credits attempted 

to the minimum standard, the Director of Financial Aid will determine whether to continue the studentõs 

probationary status based on the students performance and Federal regulations. 
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Student Services 
 

BOOKSTORE 
Textbooks and school materials may be purchased at the Kilian Community College Bookstore located at 

300 East 6th Street. 

 

CAREER SERVICES  
Employment opportunities are posted on a bulletin board in the Student Lounge and on the Kilian webpage.   

Contact the counselor for information on career services. 

 

COMPUTER LAB AVAILAB ILITY  
The Student Success Center (Room 207) is available to current Kilian Community College students as an 

open computer lab.  Computers are available on a first come, first served basis.  Labs 123 and 124 will be 

open if available.  

 

Use of Computer and Information Resources 
The Information Systems department strives to provide a safe, secure, and user friendly computing 

experience for all users.  All members of the College community who use campus computers must do so 

responsibly.  Respect must be given to the rights of others as well as the integrity of the equipment, data, 

and licensing agreements.  A fair share of resources and privacy is given to every user of Kilianõs 

technology.  A secured home drive (H:/), accessible by only the individual user and Information Systems 

staff, is provided for all users. 

 

Please note that all data created on or stored within the information systems of Kilian Community College 

is subject to monitoring or review by college staff at any time.  Great respect is given to studentsõ privacy.  

However, in order to ensure compliance with legal and ethical standards, the College may monitor an 

individualõs usage.  By logging into the network, users agree to comply with all federal, state, and local laws, 

as well as Kilian Community Collegeõs policies and regulations, including the aforementioned conditions.  

Violations will be reviewed and appropriate action taken, which may include the loss of technology 

privileges.  The College will report all illegal activity to the proper authorities and cooperate fully with any 

investigation or prosecution. 
 
Responsible Use Guidelines 

 Please use technology resources for college related work only. 

 Do not violate any copyright or license agreement. 

 Report all computer issues to the Help Desk. 

 

COUNSELING SERVICES 
Kilian Community College provides professional, confidential counseling services at no cost to our 

students.  The counselor is available to assist the student in dealing with personal or social concerns and 

academic or vocational problems.  The counselor will refer students to outside agencies when appropriate.  

Students may meet with the counselor by appointment or on a walk-in basis. 
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EMERGENCY MEDICAL TREATMENT  
Students are required to complete an Emergency Care Card when they apply to the College.  Any changes 

in emergency care information must be submitted to the Front Desk Receptionist.  In case of a medical 

emergency, 911 will be called. 

 

LIBRARY SERVICES  
Kilian Community College uses the library services of the Siouxland Public Libraries.  Access to materials at 

the Siouxland Public Libraries is possible by obtaining a library card.  If you do not have a card and you live 

in the city limits of Sioux Falls or in Minnehaha County, excluding the city of Dell Rapids, you can obtain a 

library card from any of the Siouxland libraries.  You must bring with you an item of mail that is addressed 

to you to verify your address. Without a card you can only use the library facilities in the library itself.  

  

Your library card includes access to the online databases through the library website 

www.siouxlandlib.com. 

 

The Siouxland Library is a member of the South Dakota Library Network (SDLN) which includes academic 

libraries (from both public and private institutions), public libraries, special libraries (law, medical, and 

EROS), school libraries and the South Dakota State Library.  The catalogs of SDLN member libraries are 

searched using the SDLN public catalog from any computer on or off campus that has Internet access.  The 

combined catalog includes books, videos, journal titles and other library materials.  Interlibrary loan (ILL) 

service is provided to library users for materials that are not available in Sioux Falls.    Ask for help with 

this at the Reference Librarianõs desk. 

 

VOTER REGISTRATION  
Voter registration forms and information are available at the front desk.  Ask the receptionist for 

registration forms and/or website information on how to become a registered voter. 

 

Information on registering to vote may also be obtained at the following websites: 

 South Dakota:  www.sdsos.gov 

 Iowa:  www.sos.state.ia.us 

 Minnesota:  www.sos.state.mn.us 

 

STUDENT SUCCESS CENTER 
The Student Success Center is dedicated to helping students succeed during their academic career at the 

College.  All students are encouraged to use the Student Success Center at any point in the semester.  The 

Student Success Center provides students with a place to study, computers for conducting research and 

writing papers, and a testing lab for taking make-up exams.  In addition, one-on-one tutoring is available in 

reading, writing, math, computer, and study skills as well as any specific subject area.  Small study rooms are 

available for groups of students to use together.  Students who have specific academic needs may request 

assistance directly or through their academic advisor or an instructor to further facilitate their academic 

success. 

 

  

http://www.siouxlandlib.com/
http://www.sdsos.gov/
http://www.sos.state.ia.us/
http://www.sos.state.mn.us/
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DISABILITY SERVICES  
In accordance with the Americans with Disabilities Act (ADA) and the Rehabilitation Act of 1973, Section 

504, no qualified person will be denied access to, participation in, or the benefits of, any program or activity 

operated by Kilian Community College because of disability.  The ADA law defines disability as òa physical 

or mental impairment that substantially limits one or more major life activitiesó of an individual; òa record 

of such impairment; or being regarded as having such impairment.ó  Colleges and universities receiving 

federal financial assistance must not discriminate in the recruitment, admission, or treatment of students 

with disabilities.  Students with documented disabilities may request reasonable accommodations  to 

enable them to participate in and benefit from all post-secondary programs and activities.  A reasonable 

accommodation is a reasonable modification in policies, practices, and procedures.  

 

Eligibility for S ervices 
Immediately after admittance to Kilian Community College, the student should bring or send a copy of 

documentation of disability to the Student Services Coordinator.  The Coordinator will review 

documentation supplied by licensed professionals.  Depending on the type of disability, licensed 

professionals may include physicians, chiropractors, licensed psychologists, psychiatrists, or licensed 

professional counselors (LPC).  If the diagnosis was made more than five years prior to the request for 

accommodation, or if the disability has changed or fluctuated in intensity, an update of the condition may be 

requested to determine necessary accommodations.  

 

The Accommodation Process 
It is the studentõs responsibility to initiate services by contacting the Student Services Coordinator upon 

admission to the College and registration for classes. 

 The student meets with his/her advisor to register for the next semester classes. 

 The student meets with the Student Services Coordinator to help identify appropriate 

accommodations for each class. 

 The Student Services Coordinator generates letters outlining requested accommodations. 

 Letters are signed by the Student Services Coordinator and the student. 

 Letters are delivered by the student to the instructors. 

 The student meets with each instructor to discuss accommodations. 

 If necessary, the instructor contacts the Student Services Coordinator to clarify or adjust 

accommodations. 

 The instructor signs the accommodation letter and returns a copy to the Student Services 

Coordinator. 

 Since some accommodations may take a number of weeks to put into place, it is important that 

students follow the above steps in a timely manner. 

 

ADDRESS CHANGES 
Any change in a studentõs address or telephone number should be reported to the Registrar of the College. 
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CAMPUS SECURITY 
Kilian Community College employs a professional security and patrol service from the hours of 5-10 p.m. 

during the evenings when classes are held and on Saturdays during the hours the Student Success Center is 

open.  The security officers are trained and in uniform to provide safety to students, faculty, employees, 

visitors, and property at 300 East 6th Street.  The professional security representatives are the Presidentõs 

representatives in times of emergency. 

 

The Institutional Services Coordinator is the designated on-campus Security Officer.  Any on-campus 

incident such as murder, sex offense (forcible and non-forcible), robbery, aggravated assault, burglary, 

motor vehicle theft, liquor-law violations, drug abuse violation, and weapons possessions should be 

reported to the local authorities by dialing 911.  Within 24 hours the incident must be reported to the 

College by completing the College Crime Incident Report located in the Institutional Services 

Coordinatorõs office. 

 

CAMPUS CRIME  
The College encourages students to report all crimes which occur on college property to the Institutional 

Services Coordinator.  A report of all crimes reported during the previous twelve-month period is 

published in the Kilian Newsletter in November.  It is also available upon request from the Institutional 

Services Coordinator. 

 

The following table shows incidents that have occurred on the Kilian Community College Campus over the 

past seven years. 

 

 2002-

2003 

2003-

2004 

2004-

2005 

2005-

2006 

2006- 

2007 

2007- 

2008 

2008-

2009 

Murder 0 0 0 0 0 0  
Sex Offense 
(forcible & non-forcible) 

0 0 0 0 0 0 1 

Robbery 0 0 0 0 0 0  
Aggravated Assault 0 0 0 0 0 0 1 
Burglary 0 0 0 0 0 0  
Motor Vehicle Theft 0 0 0 0 0 0  
Liquor Law Violation 0 0 0 0 0 0  
Drug Abuse Violation 0 0 0 0 0 0  
Weapons Possession 0 0 0 0 0 1  

 

Updated incident reports and statistics are located in the Institutional Services Coordinatorõs office which is 

open and staffed during normal working hours.  These figures are based on fiscal year reports.   
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GRADUATION RATE  
Public Law 1010-542, Graduation Rate, as amended by Public Law 102-26, requires higher education 

institutions to report their completion or graduation rate on an annual basis.  The graduation rate was 16% 

for students who entered Kilian Community College on a full-time basis in Fall of 2004.  Kilian Community 

Collegeõs four year average completion rate is 28% for students entering on a full-time basis for a degree or 

certificate.  

 

DIRECTORY INFORMATION  
The following directory information is considered personally identifiable information and can be published 

without  a release form unless the student specially requests that this information be withheld. 

 Name 

 Address 

 Phone number 

 Date and place of birth 

 Major area of study 

 Electronic mail address 

 Grade level 

 Dates of attendance and enrollment status 

 Previous institutions attended 

 Most recent educational agency or institution attended 

 Degrees and awards received (including scholarships and academics). 

 

If a student does not wish to have his/her name released to the public by Kilian Community College, the 

student must sign a Petition of Nondisclosure of Information in the Registrarõs office. 

 

Academic transcripts are maintained in the Office of the Registrar.  Records contain only identifying 

information and academic information.  Disciplinary actions are not recorded on the transcript.  Kilian 

Community College keeps student academic records confidential. 
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ANNUAL NOTIFICATION OF RIGHTS UNDER THE FAMILY EDUCATIONAL 

RIGHTS AND PRIVACY ACT (FERPA)  

 
The Family Educational Rights and Privacy Act (FERPA) affords students certain rights with respect to their 

education records.  These rights are: 

 
1. The right to inspect and review the studentõs education records within 45 days of the day that 

Kilian Community College receives a request for access.  Students should submit to the registrar 

written requests that identify the records(s) they wish to inspect.  The Registrar will make 

arrangements for access and notify the student of the time and place where the records may be 

inspected.  If the records are not maintained by the Registrar, the Registrar shall advise the student 

of the correct official to whom the request should be addressed. 

 

2. The right to request the amendment of the studentõs education records that the student believes is 

inaccurate or misleading.  Students may ask Kilian Community College to amend a record that they 

believe is inaccurate or misleading.  They should write to the college official responsible for the 

record, clearly identify the part of the record they want changed, and specify why it is inaccurate or 

misleading.  If the College decides not to amend the record as requested by the student, the 

College will notify the student of the decision and advise the student of his or her right to a hearing 

regarding the request for amendment.  Additional information regarding the hearing procedures 

will be provided to the student when notified of the right to a hearing. 

 

3. The right to consent to disclosures of personally identifiable information contained in the studentõs 

education records, except to the extent that FERPA authorizes disclosure without consent.   One 

exception, which permits disclosure without consent, is disclosure to school officials with 

legitimate educational interests.  A school official is defined as a person employed by the College in 

an administrative, supervisory, academic, or support staff position; a person or company with 

whom the College has contracted (such as an attorney, auditor, or collection agent); a person 

serving on the Board of Trustees; or assisting another school official in performing his or her tasks.  

A school official has a legitimate educational interest if the official needs to review an education 

record in order to fulfill his or her professional responsibility. 

Upon request, the College discloses education records without consent to officials of another 

school in which a student seeks or intends to enroll. 

 

4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by 

the College to comply with the requirements of FERPA.  The name and address of the Office that 

administers FERPA is: 

 

 Family Policy Compliance Office 

 U.S. Department of Education 

 400 Maryland Avenue, SW 

 Washington, DC  20202-4605 
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Academic Services Policies & Procedures 
 

STUDENT RESPONSIBILI TY FOR CATALOG INFOR MATION  
Each student is responsible for knowing the information appearing in this catalog.  Failure to read and 

understand the regulations is not considered sufficient reason for non-compliance with such regulations. 

 

The Board of Trustees of Kilian Community College reserves the right to revise and modify any 

curriculum, instructional program, and/or course of study without prior notification of applicants or 

students.  Such revisions and modifications will apply to prospective students and may be applicable to 

students currently enrolled.   

 

ACADEMIC CALENDAR  
Kilian Community College is presently operating on an eleven-week semester system, with three semesters 

in an academic year plus a summer session.  The College reserves the right to modify this calendar as it 

deems necessary. 

 

DEGREES GRANTED 
All degree programs at Kilian Community College include a liberal arts foundation of general education 

courses from the following disciplines:  communication, humanities, social science, computer science, math, 

and academic development. 

 

Associate of Arts:  An Associate of Arts degree provides a foundation of general education courses, 

which are generally transferable to four-year colleges/universities.  In Liberal Arts, students complete 46 

required semester credits.  In addition, students take 18 elective credit hours for a total program of 64 

semester credits.  The degree is appropriate for the individual who plans to attend a four-year 

college/university. 

 

Associate of Science:  An Associate of Science degree includes 28 to 37 semester credit hours of general 

education courses.  The remainder of the credits is specific to the core of the concentration area.  This 

degree is designed for a person who desires immediate entry into the workforce or to continue his/her 

education at a four-year college/university. The A.S. is intended to transfer to specific colleges or 

universities based on an articulation agreement.  Contact an advisor about specific transfer questions. Total 

semester credits are 64-67. 

 

Associate of Applied Science:  An Associate of Applied Science degree includes 18 to 36 semester 

credit hours of general education courses.  The remainder of the credits is specific to the core of the 

concentration area.  This degree prepares students for the workplace.  Total semester credits are 63-66. 

 
CERTIFICATES  
Certificates include 24 to 36 semester credit hours of course work related specifically to obtaining an 

entry-level position.  These certificates include nine hours of general education classes and the remainder 

of the course work is skill oriented.  Students with a Certificate may apply their course work to an 

associateõs degree. 
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GENERAL EDUCATION PH ILOSOPHY AND GOALS 
General Education encompasses the five themes of the College: 

1. Communication skills 

2. Self and society 

3. Critical thinking 

4. Computer literacy 

5. Academic development 

 

Mission 
The purpose of general education is to help students understand the world from a variety of perspectives 

and to build a foundation for further study in a field of specialization. 

 

Goals 
General education seeks to engage students in experiences that foster intellectual, cultural, personal, 

professional, and ethical development.  These courses provide students with a time of exploration that 

exposes them to new ideas, challenges their thinking, gives them new tools for evaluating information and 

thinking critically, assists them in becoming effective communicators, gives them the tools to use 

technology, encourages them to appreciate the diversity of human experience, and promotes the skills, 

knowledge, and attitudes conducive to lifelong learning.  In light of these challenges, the general education 

component of each program encompasses seven goals. 

 

1. Students will write effectively, will understand and interpret the written expression of others, and 

will speak and listen competently. 

2. Students will explore values and ethical issues confronting the individual and society, and will 

integrate the events and ideas of the past, present, and future. 

3. Students will understand values and ethical issues confronting the individual and society, and work 

in an increasingly global and culturally diverse world. 

4. Students will understand and appreciate the human experience through arts and humanities. 

5. Students will think and inquire critically and demonstrate problem-solving skills. 

6. Students will use computer technology for communication tasks such as word processing and 

research. 

7. Students will develop college success skills that contribute to lifelong learning. 

 

DECLARATION OF PROGR AM  
Students are urged to declare a major area of study at the time of admission, or as soon thereafter as 

possible.  (Students receiving financial aid must declare a major at the time of their initial registration with 

the College.)  Program course requirements must be completed within four years.  If not, the student 

agrees to convert to the course requirements in force at that time for the same program.  If the program is 

deleted or has become inactive the student will be required to choose a new program.   By completing a 

Declaration of Program form, students are assigned an advisor who provides assistance with academic 

planning.  A student may only declare two programs simultaneously.  Students who are undecided about 

their major area of study are classified as òspecialó and may take up to 30 credit hours before filling out a 

Declaration of Program form. 

 

When students add or change a program, they must contact their advisor to complete a Request to 

Change/Add/Drop form.  This form becomes part of the studentõs permanent record in the Registrarõs 

Office. 
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ACADEMIC ADVISING  
Academic advising is available to all students to assist in developing and attaining the studentõs educational 

goals.  The advisor interprets College policies and aids the student in planning educational programs and in 

providing personal direction.  Although academic advising is available for all students, the ultimate 

responsibility for program planning and completion rests with the individual student. 

 

ACADEMIC CREDIT  
A college credit is a unit of measure used to quantify achievement in a college course, program or degree.  

A credit includes not just time in class, but also academic achievement.  A student may obtain academic 

credit by completing course requirements as outlined in the various course descriptions.  The standard for 

a three-semester credit course is 44 hours of total classroom instruction, plus the necessary hours outside 

of class to complete requirements.  All credits require accomplishment of learning objectives established by 

the College and consistent with those of similar courses at other accredited institutions of higher learning. 

 

The increased use of technology in education has modified the concept of how colleges award credit.  

Courses that are all on-line or hybrids stress acquisition of concepts and skills rather than time spent in a 

classroom.  Students in such courses are expected to gain the required concepts and skills by involvement 

in independent activities designed and directed by qualified faculty. 

 

COURSE SEQUENCING & PREREQUISITES 
Courses at Kilian Community College are designated by a course prefix followed by a 100 or 200 

sequence. Students registering for 100 level courses must have completed or be concurrently registered 

for ENGL 100 College English, have transfer credit for ENGL 101 Composition, or a COMPASS score in 

Writing of 70 or above.  Registration for 200 level courses requires that a student has completed or is 

concurrently registered for ENGL 101 Composition or has transfer credit for ENGL 101 Composition and 

has completed CSCI 105 Introduction to Computers. 

 

Students are required to complete all general basics courses (ENGL 040 Beginning Writing, ENGL 050 

Academic Literacy, and CSCI 090 General Basic Computer Concepts) before they can register for courses 

at the 100 level with the exception of ACDV 100 Introduction to College Studies.  

 

Students must receive a òCó grade or better in all prerequisites. 

 

REGISTRATION  
All registrations must be completed by 5:00 p.m. on the last business day of Add/Drop week for fall, winter 

or spring semester.  Summer semester deadlines will be provided to students before the start of the 

summer semester. 

 

DEVELOMENTAL COURSES  
To assist you in your college career, Kilian Community College offers developmental courses, ENGL 040 

Beginning Writing, ENGL 050 Academic Literacy, CSCI 090 General Basics Computer Concepts, MATH 

090 College Math and MATH 100 Basic Algebra.  These courses are designed to strengthen your skills if 

you have academic deficiencies or have been out of school for a long period of time.  These courses are 

required based on COMPASS scores.  Students are required to complete these courses before they can 

register for other college courses. 
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Credit from developmental courses is not transferable and does not count as credit toward completion of 

your major program.  Grades in these courses count towards the studentõs GPA.  The current per credit 

tuition and fees applies to developmental courses.  These courses can be included in the calculation of your 

course load and may be used if you are seeking financial aid eligibility.  
 

STUDENT CLASS STANDING 
Students are considered òfirst-year studentsó or freshmen until successfully completing 30 semester credit 

hours of course work.  Individuals who have successfully completed 30 or more semester credit hours of 

course work are classified as òsecond year studentsó or sophomores. 
 

ACADEMIC GRADING SYS TEM  
The following grades carry quantitative points as indicated:   

A 4 grade points per credit  

B 3 grade points per credit  

C 2 grade points per credit 

D 1 grade point per credit 

F 0 grade points/no points per credit  
 

The following grades for courses with attempted credits do not count towards the grade point average: 

P passing work and credit earned 

NP not passing; in a pass/no pass course; no credit earned 
 

Other grade symbols, which earn no credits or quantitative points: 

I incomplete 

W withdrawal from class after the first week through the eighth week of the semester 

V denotes audit 

 
(Note: For summer and irregularly scheduled classes, withdrawal dates will vary.) 

 

GRADE POINT AVERAGE  
The number of Quality Points is equal to the sum of the number of credits for each course multiplied by 

the number of grade points given for that course, i.e., A=4, B=3, C= 2, D=1, F=0. 

 

The number of GPA credits is equal to the total number of credits for which the student is enrolled and 

received a grade of A, B, C, D, F except as provided for courses repeated. 

 

To determine the grade point average, divide the Quality Points by the GPA credits. 
 

ACADEMIC PROBATION P OLICY  
To ensure satisfactory academic progress toward a degree, the College has established the following 

probation policy. 

 

If a student fails to achieve at least a 2.0 cumulative grade point average at the end of a semester, or has a 

cumulative grade point average of at least 2.0, but fails to achieve at least a 2.0 semester grade point 

average for two consecutive semesters, that student will be placed on probation for the next semester in 

attendance.  The student must achieve at least a 2.0 semester grade point average at the end of the 

semester on probation.  Students who do not meet this criterion will be suspended. 

  



KILIAN COMMUNITY COLLEGE                                                                       25  

SUSPENSION 
Students who do not meet the requirements of probation are suspended.  Students in their first semester 

who withdraw from all classes or fail all classes resulting in a zero cumulative grade point average will be 

suspended.  Suspension requires student dismissal from the College for at least one semester.   

 

Students seeking re-admittance after suspension must obtain an Academic Appeal form from the Registrar.  

All appeals must be submitted no later than two weeks prior to the start date of the semester for which 

the student desires to register. 

 

ACADEMIC APPEAL PROCEDURE  
Students may make appeals in the following areas:  a) Grade appeal, b) Academic Suspension to Probation, 

or c) Other academic policy. 

 

A.  In the event of an unexpected grade, a student may do the following: 

Step 1 ð The student is encouraged to visit informally with the instructor to discuss the grade.  

However, if this visit does not resolve the grade issue, the student may formally appeal the grade in 

accordance with the following steps: 

 

Step 2 ð The student must submit a completed Grade Appeal Request Form to the Registrar within 

five working days after the first day of class of the semester following the semester when the grade 

was recorded. The faculty member will be informed of the appeal by the Registrar and will submit a 

response to the Registrar within five working days.  The Registrar will provide the student and the 

Academic Services Coordinator a copy of the Appeal Request Form and the written response. 

 

Step 3 ð Within five working days of receipt of the written response from the faculty member, 

Academic Services Coordinator will convene a meeting of the Academic Appeals Committee. The 

Committee will receive the original request and written response. The Committee will have five 

working days to conduct a hearing and rule on the matter. The Committee may invite either the 

student and/or the instructor to the meeting for the purpose of clarifying the submitted 

statements.  The committee's decision will be final.  

 

B.  Students wishing to appeal to be reinstated after being suspended must do the following: 

Step 1 ð The student must submit a completed Academic Appeal Request Form to the Registrar at 

least two weeks before the start date of the semester for which the student desires to register. 

(Students may not appeal to register for the Summer semester.) 

 

Step 2 ð The Academic Services Coordinator will convene a meeting of the Academic Appeals 

Committee.  The Committee will have five working days to conduct a hearing and rule on the 

matter.  The Committee may invite the student to the meeting for the purpose of clarifying the 

request.  The Committeeõs decision will be final. 
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C.  Students wishing to appeal an academic policy, procedure, or ruling other than a grade or 

reinstatement, must do the following: 

Step 1 ð The student must submit a completed Academic Appeal Request Form to the Registrar. 

 

Step 2 ð The Academic Services Coordinator will convene a meeting of the Academic Appeals 

Committee.  The Committee will have five working days to conduct a hearing and rule on the 

matter.  The Committee may invite the student to the meeting for the purpose of clarifying the 

request.  The Committeeõs decision will be final. 
 

ADD/DROP AND WITHDRA W 
To add or drop a class, students must meet with their advisor or the Registrar before the end of the first 

week of the semester to initiate this process.  Students who add a class during the first week must begin 

attending the second week of the semester.   

 

Beginning the second week, adds and drops are not permitted; however, students may withdraw from a 

course by completing a Withdrawal form in the Registrarõs Office. 

 

A student who withdraws from a course after the first week but before the end of the eighth week* will 

receive a W on the transcript.  With a withdrawal, no credit is earned for the course.  Withdrawals are 

not permitted following the eighth week* of classes.  The date of filing the withdrawal notice is considered 

the date of withdrawal in all cases. 

 

*For summer and irregularly scheduled classes, withdrawal dates will vary. 
 

INCOMPLETE GRADES  
A grade of Incomplete (òIó) is temporarily given only in exceptional circumstances.  It will be given only to 

students who are doing satisfactory (passing) work and who cannot complete all of the requirements for a 

course on schedule because of illness or other circumstances beyond their control, i.e., military service, 

hardship, or death in the immediate family.  Incompletes are not available to those students on probation. 
 

To receive an incomplete (òIó) grade, a student must contact his/her instructor prior to the end of the 

semester.  An Incomplete Grade form can be obtained in the Registrarõs office.  The Incomplete Grade form 

must be signed and submitted to the Registrarõs office prior to the close of the last day of the semester.  

An incomplete cannot be requested before the ninth week of the semester.   
 

An òIó automatically becomes an òFó grade at the end of the semester immediately following the granting of 

the incomplete, if requirements have not been satisfactorily met.   
 

Note:  Only course work for which a student is registered in a given semester counts toward part-time or full-time 

status. 
 

REPEATING COURSES 
When a student elects to retake a course, he/she must register and pay tuition and fees for the course.   
 

If a student elects to retake a course to improve a grade, both the original and the repeated grade and 
credits appear on the transcript; however, only the highest grade is used in computing the grade point 

average for the course and the number of credits earned.  Each time the course is re-attempted, it is noted 

with an (R) on the transcript. 
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WITHDRAWAL FROM THE COLLEGE  
A student who wishes to withdraw from the College must obtain a Withdrawal form from the Registrar.  

Failure to submit the form results in the recording of F grades in all courses in which the student is 

enrolled; deprives the student of any refund privileges; and may subject the student to probation or 

suspension.  The date of filing the withdrawal notice is considered the date of withdrawal in all cases.  All 

financial obligations due Kilian Community College must be met in full and/or arrangements made to pay 

such outstanding accounts prior to withdrawing.  A student who withdraws from the College receives a 

grade of W for each course enrolled that semester. 

 

COLLEGE -INITIATED DISMISSAL  
When, in the judgment of the College, it is in the best interest of the student and/or the College, a student 

may be dismissed at any time from the College. 

 
ATTENDANCE POLICY  
Students are encouraged to attend class since attendance is vital to successful academic achievement.  

Students who do not attend class at least one of the first two weeks will be administratively dropped from 

the course.* 

 

*For summer and irregularly scheduled classes, dates may vary. 

 

JURY DUTY  
Students lawfully summoned for jury duty are excused from attending classes, but must coordinate their 

absence(s) and make-up work with their instructor(s). 

 

CANCELLATION OF CLAS SES DUE TO WEATHER 
Local broadcasting stations announce postponement or cancellation of classes.  Television stations 

contacted are KELO, KDLT and KSFY.  Radio stations contacted are KELO-AM, KELO-FM, WSN-AM, 

KRRO-FM, KSOO, and KSOB.  If you believe classes could be cancelled due to weather, please call 221-

3100.  If classes have been cancelled, the voice mail message will affirm that decision. 

 Cancellation of day classes is determined by 6:15 a.m. 

 Cancellation of evening classes will be determined by 4:00 p.m.  

 

EXAMINATIONS  
Mid-semester and final tests each semester are customary in most classes.  Additional tests, quizzes, and 

examinations are often included; these may be given with or without prior announcement by the 

instructor.  Students must complete examinations at the scheduled times. 

 

INDIVIDUALIZED INSTR UCTION  
Normally, courses are taken as they are offered in the sequence of study.  In special circumstances, a 

student may enroll in an individualized instruction when a course is not available to the student through 

current scheduling, and the student is in his/her last semester of study at the College.  Requests for 

individualized instruction are made with the studentõs advisor.  Grading and completion of the course must 

coincide with the academic semester.   
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AUDITING A COURSE  
Individuals may choose to audit a course for non-credit at the current rate of tuition.  Audit status is 

offered on a space available basis.  No credit or grade is recorded on the studentõs transcript, but a letter 

òVó is placed on the transcript to indicate the audit.  Students auditing a class are not required to complete 

regular assignments or examinations. 

 

Students wishing to change from òauditó to òcreditó or òcreditó to òauditó status may do so by writing to 

the Registrar on or before the fifth week of the semester.  Following the fifth week of the semester, no 

request for audit change to credit status is considered.  The change from audit to credit status is made by 

the Registrar.  Students receiving financial aid or veteranõs benefits cannot apply such courses to establish 

full-time or part-time status.  

 

DEGREE REQUIREMENTS  
To earn an Associate of Arts, Associate of Science or Associate of Applied Science degree, students must 

complete 63-66 semester credit hours, depending on the chosen program.  

 

If a student declares a second degree, a minimum of 15 additional semester credit hours in the programõs 

core and concentration area must be taken.  For further information, contact the Registrarõs Office.   

 

ACADEMIC HONORS  
Students who complete nine (9) credits or more in a semester and who achieve academic excellence are 

recognized each semester.  Those who earn a grade point average of 3.5 to 3.74 are placed on the 

Achievement List.  Those who earn a grade point average of 3.75 or above are placed on the Presidentõs 

List.  Students who achieve a cumulative grade point average of 3.70 or above at the time of graduation are 

recognized for academic honors:  summa cum laude (3.90-4.00 GPA); magna cum laude (3.8-3.89 GPA); or 

cum laude (3.70-3.79 GPA) status is noted on the diploma. 

 

Students completing a certificate program with a grade point average of 3.70 or higher receive a diploma 

notation of With Honors. 

 

GRADUATION REQUIREME NTS 
Students may graduate with a Certificate, an Associate of Applied Science, an Associate of Science, or an 

Associate of Arts degree upon satisfactory completion of the general and core requirements as outlined in 

this catalog.  All students who intend to graduate from Kilian Community College must file an  

Intent to Graduate form  with the Registrar prior to the f inal semester  of course  work .  

 

Kilian Community College conducts its annual ceremony at the end of each Spring Semester.  Students 

completing the general and core requirements of a program during the Summer Session immediately 

following the Spring Semester are also permitted and encouraged to participate in the annual graduation 

ceremony.  Summer Session graduates must also file an Intent to Graduate form. 

 

A diploma will not be issued, and graduation will not be noted on the transcript until:   

 Course work for the declared program is completed satisfactorily, with a GPA of 2.0 or above, 

 Exit assessments are completed, and 

 All obligations to the Business Office are fulfilled.  
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TRANSCRIPT REQUESTS 
Kilian Community College requires a written request from the student to release a transcript to a third 

party.  A $5 fee is charged for each transcript request.  Faxed transcript requests are generally accepted 

once the fee has been paid and signature is authenticated.  No information is released for 10 years on a 

deceased student unless authorized by the executor/executrix of the deceased studentõs estate. 

 

Transcript requests for a third party will not be honored if the student has a financial obligation to Kilian 

Community College.   

 

Financial records of current and former students with outstanding accounts will not be released. 
 

TRANSFER INFORMATION  
Kilian Community College serves as a resource for students who are planning to transfer to a four-year 

institution.  Academic advisors can assist students in planning their program of study to insure that the 

students are enrolling in courses appropriate for transfer credit. 
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Student Conduct 

 

DRUG FREE POLICY  
Kilian Community College is a drug-free school and a drug-free workplace under the guidelines of federal 

law.  Possession and use of any alcoholic beverages or illegal drugs on the premises or at any College 

function is strictly forbidden.  Any violation of this policy will be handled as stated under the heading 

òCollege Sanctionsó below:   

 

DRUG AND ALCOHOL PRE VENTION POLICIES  
Kilian Community College, in accordance with the òDrug Free Schools and Communities Act Amendments 

of 1989ó has issued the following statement regarding its programs to prevent the unlawful possession, use 

or distribution of illicit drugs and alcohol by students and employees. 

 

Kilian Community College has adopted policies and programs to prevent alcohol abuse and the unlawful 

possession, use or distribution of alcohol and controlled substances/illicit drugs by Kilian Community 

College faculty, staff and students.  All members of the Kilian community are expected to fulfill their 

obligations and responsibilities pursuant to institutional policy, and federal, state, and local laws and 

regulations. 

 

This document contains information about the College policies, applicable legal sanctions, College 

sanctions, health risks associated with the use of illicit drugs and the abuse of alcohol, and information 

regarding available counseling, treatment, or rehabilitation programs. 

 

Standards of Conduct 
Kilian Community College expects its students and employees to abide by all federal, state and local laws 

with respect to drugs and alcohol. 

 

It is unlawful for individuals who have not attained the age of 21 to purchase, possess, or consume alcoholic 

beverages.  It is also unlawful to deliver alcoholic beverages to a person under the age of 21, or 

misrepresent oneself, as having attained the age of 21 to procure alcoholic beverages.  There are no 

exceptions to these laws that are applicable to students at Kilian Community College. 

 

Under state and federal law, it is unlawful, except as expressly authorized by law, to manufacture, 

distribute, dispense, or possess with intent to manufacture, distribute or dispense, a controlled 

substance/illicit drug.  More severe criminal sanctions are assessed in instances where a person 18 years  

of age or older unlawfully distributes a controlled substance/illicit drug to a person under 21years of age 

(federal law). 

 

Legal Sanctions 
Illegal manufacture, possession, delivery, and use of a controlled substance or alcohol is a violation of 

federal, state, and/or local laws.  Penalties range according to type of substance, amount in possession 

and/or delivered, and the number and type of previous violations.  Listed below are examples of some 

penalties/sanctions. 
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Legal Sanctions-Controlled Substances 
The unlawful use of alcohol or controlled substances exposes students and employees to criminal 

prosecution by local, state, or federal authorities.  Immediate penalties for unlawful possession, use or 

distribution of illicit drugs range from a maximum penalty of 30 days in jail and/or $100 fine for possession 

of one ounce or less of marijuana, to a maximum 25 years in state penitentiary and /or $25,000 fine for a 

Class 2 felony for distribution to minors of a controlled substance with a high potential for abuse (SDCL 

22-42-1 to 22-42-16).  Class 2 and Class 4 felonies require a mandatory sentence of at least 30 days in the 

state penitentiary, none that may be suspended. 

 

In addition, criminal proceedings and criminal sanctions interrupt normal educational or employment 

activities and may force individuals to withdraw from the College and to terminate employment.  A criminal 

record is permanent and may create a stigma that may last a lifetime.  Existence of a criminal record affects 

future employment and minimizes contributions that an individual can make to the community.   

 

College Sanctions 
A student or employee who is in violation of Kilian Community College policies on drugs and alcohol shall 

be subject to sanctions in accordance with Kilian policies and procedures.  Disciplinary action involving 

drug and alcohol violations by students may result in suspension, dismissal, or expulsion from the College.  

Cases involving employees will result in disciplinary sanctions up to and including termination.  Any 

disciplinary action imposed by the College may be in addition to any penalty imposed by an off campus 

authority. 

 

Health Risks 
Alcohol use, even in low doses can significantly impair judgment and coordination.  Low to moderate doses 

increase the incidence of aggressive acts, including spouse and child abuse.  Moderate to high doses can 

severely alter a personõs ability to learn and remember information.  Very high doses can cause respiratory 

depression and death.  Repeated use can lead to dependence.  Sudden cessation of use can produce 

withdrawal symptoms and can be life-threatening.  Long-term use of large quantities during pregnancy may 

give birth to infants with fetal alcohol syndrome; in addition, research indicates that children of alcoholic 

parents are at a greater risk of becoming alcoholics. 

 

The abuse of drugs/controlled substances can result in a wide range of health problems.  Illicit drug use can 

result in drug addiction, death by overdose, death from withdrawal, seizure, heart problems, liver disease, 

and chronic brain dysfunction.  Other problems associated with illicit drug use include psychological 

dysfunctions such as memory loss, thought disorders (i.e. hallucinations, paranoia, psychosis) and 

psychological dependency.  Women who use drugs during pregnancy may give birth to infants who are drug 

addicted and may have health complications. 

 

Campus Resources 
Individuals who may have an alcohol or drug abuse problem or have questions concerning the use of abuse 

of drugs and alcohol should contact the Kilian Community College Counseling Office.   
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South Dakota Accredited Alcohol and Drug Treatment Facilities in the Sioux Falls Area 
 

Avera McKennan Hospital    Glory House of Sioux Falls 

Behavioral Health Services    4000 South West Ave, PO Box 88145 

3936 South Western Ave    Sioux Falls, SD 57109 

Sioux Falls, SD 57105     605-332-3273 

605-322-4079 or 800-691-4336    www.glory-house.org  

         

Carroll Institute      Keystone Treatment Center 

310 South 1st Ave     1010 East 2nd St, PO Box 159 

Sioux Falls, SD 57104     Canton, SD 57013 

605-336-2556      605-987-2751 

         

Arch Halfway House     Keystone Outpatient Services 

333 South Spring Ave     7511 South Louise Ave 

Sioux Falls, SD 57104      Sioux Falls, SD 57104 

605-332-6730       605-335-1820 or 888-450-7844 

         

Choices Recovery Services    SD Urban Indian Health 

629 South Minnesota Ave STE 104   320 South 3rd Ave STE B 

Sioux Falls, SD 57104     Sioux Falls, SD 57104 

605-334-1822      605-339-0420 

         

Dakota Drug and Alcohol Prevention   Southeastern Prevention Resource Center 

(Prairie View Prevention)    1309 W 51st St, PO Box 89306 

822 East 41st St STE 235    Sioux Falls, SD 57109 

Sioux Falls, SD 57105     605-335-6474 
 

First Step Counseling      

4320 South Louise Ave, STE 200    

Sioux Falls, SD 57106      

605-361-1505        
 

DISRUPTIVE BEHAVIOR  
A student may be placed on disciplinary probation or may be suspended from the College for conduct 

deemed contrary to the best interests of fellow students and to the institution.  The College retains the 

right to evaluate special cases involving disciplinary probation, suspension from the College for a specific 

amount of time, or dismissal. 
 

HARRASSMENT POLICY  
In order to maintain a positive learning and working environment, Kilian Community College prohibits any 

form of harassment or violence.  Slurs and jokes relating to a personõs race, color, age, sex, national origin, 

religion, ancestry, or disability constitute harassment when they unreasonably interfere with the personõs 

education or work environment.  Behavior of this type is inappropriate and should never be present.  If you 

believe you have been subjected to this type of behavior, you should immediately report it as described in 

the Harassment Reporting Procedure.  Kilian will investigate all complaints, formal or informal, verbal or 

written, of sexual, religious or racial harassment or violence, and take appropriate disciplinary action against 

any student, staff or faculty who is found to have violated this policy.  Retaliation will not be tolerated 

toward any person reporting a concern about harassment or violence.  

http://www.glory-house.org/
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Sexual and Gender-Based Harassment and Violence 
Sexual harassment consists of unwanted sexual or gender-based behavior.  The behavior can be verbal, 

non-verbal or physical.  Unwelcome sexual advances, requests for sexual favors, sexually motivated physical 

contact or other verbal or physical conduct or communication of a sexual nature, frequent sexual òjoking,ó 

sexual advances and repeated request for dates, unwelcome touching, and promises for rewards for sexual 

favors are examples of sexual harassment.  These behaviors and sexual assault or violence are illegal and 

will not be tolerated among the students, staff, or faculty at Kilian Community College.  Disciplinary action 

will result when: 

 submission, either explicitly or implicitly, to such conduct is made a term or condition for obtaining 

an education or employment; 

 submission to or rejection of such conduct by an individual is used as a factor in determining that 

individualõs employment or education or 

 Such conduct has the purpose or effect of unreasonable interfering with an individualõs employment 

or education, or creating an intimidating, hostile, or offensive employment or educational 

environment. 

 

Racial Harassment or Violence 
Racial harassment consists of physical or verbal conduct relating to an individualõs race when the conduct: 

 has the purpose or effect of creating an intimidating, hostile or offensive working or academic 

environment; 

 has the purpose or effect of substantially or unreasonably interfering with an individualõs work or 

academic performance; or 

 Otherwise adversely affects an individualõs employment or academic opportunities. 

 

Racial violence is a physical act of aggression or assault upon another because of, or in a manner reasonably 

related to, race. 

 

Religious Harassment or Violence 
Religious harassment consists of physical or verbal conduct relating to an individualõs religion when the 

conduct; 

 has the purpose or effect of creating an intimidating, hostile or offensive working or academic 

environment; 

 has the purpose or effect of substantially or unreasonably interfering with an individualõs work or 

academic performance; or 

 Otherwise adversely affects an individualõs employment or academic opportunities. 

 

Religious violence is a physical act of aggression or assault upon another because of, or in a manner 

reasonably related to, religion. 
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HARASSMENT-REPORTING PROCEDURE 
Any person who believes he/she has been the victim of any type of harassment or violence by a student, 

staff member or faculty of Kilian Community College or any person with knowledge of such conduct 

should report the alleged acts immediately to Kilian representatives mentioned in the following process.  

Submitting a report of sexual harassment or violence will not affect the individualõs grades, work 

assignments, or employment.  The College will respect the privacy of the complainant, the individual(s) 

against whom the complaint is filed, and the witnesses as much as possible, consistent with the Collegeõs 

legal obligations to investigate, to take appropriate action, and to confirm with any discovery or disclosure 

obligations. 

 

 Any person who feels that he/she is a victim of harassment or violence should immediately contact 

either the Student Services Coordinator or the Academic Services Coordinator.  Any college 

personnel who receive a report of harassment or violence shall immediately inform one of the 

Coordinators.  Although the College encourages the complainant to submit a written report of the 

alleged harassment or violence, oral reports will be considered complaints as well. 

 Upon receipt of a report, the Coordinator will immediately notify the Affirmative Action Officer 

(Institutional Services Coordinator) without screening or investigating the report.  The Affirmative 

Action Officer may request a written complaint from the victim.  If the complaint involves the 

Affirmative Action Officer, the Coordinator shall file the complaint with the College President. 

 The Affirmative Action Officer will undertake or authorize an investigation and may conduct as 

many meetings as deemed necessary with the parties involved to gather facts.  The investigation 

may be conducted by Kilian personnel or by a third party designated by Kilian Community College. 

 The investigation may consist of personal interviews with the complainant, the individual(s) against 

who the complaint is filed, and others who may have knowledge of the alleged incident(s) or 

circumstances giving rise to the complaint.  The investigation may also consist of any other 

methods and documents deemed pertinent by the investigator. 

 In determining whether alleged conduct constitutes a violation of this policy, the College will 

consider the surrounding circumstances, the nature of the behavior, past incidents or continuing 

patterns of behavior, the relationship between the parties involved, and the context in which the 

alleged incident(s) occurred.  Whether a particular action or incident constitutes a violation of this 

policy requires a determination based on all the facts and surrounding circumstances. 

 Kilian may take immediate steps, at its discretion, to protect students, faculty or staff pending 

completion of the investigation of alleged harassment or violence. 

 Confirmed allegations may result in the following action, including, but not limited to, warning, 

suspension, and termination. 

 

Students who believe they been subject to harassment or violence have been misrepresented, or have been 

discriminated against in any way should initiate a grievance process with the Affirmative Action Officer. 
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NONDISCRIMINATION POLICY  
It is the policy of Kilian Community College to provide to all people an equal opportunity for education 

without regard to race, color, national or ethnic origin, sex, handicap, sexual preference, or age.  

Discrimination will not be tolerated in any service of the College including admissions, testing, the 

administration of financial aid, teaching, granting of degrees, referral services, and employment.  It is the 

obligation of every employee and student of the College to become informed of the provisions in 

compliance with Title IX of the Education Amendment of 1972.  Employees and students may be subject to 

disciplinary action for violation of any of the obligations set forth in this policy. 
 

STUDENT MISCONDUCT 

Academic Misconduct 
A student involved in any form of academic misconduct is subject to penalties.  Dishonesty involving 

homework or examinations, alterations of records, or illegal possession of quizzes or examinations is also 

considered academic misconduct.  The consequence of any academic misconduct may be suspension from 

the College. 
 

ACADEMIC INT EGRITY (ADOPTED MAY 19, 2004) 
Academic Integrity is vital to the quality of the educational environment at Kilian 

Community College.  Cheating and plagiarism undermine the College õs academic integrity. 

 

What is Cheating and Plagiarism?  

Å Using the exact language of someone else without the use of quotation marks and without giving  

proper credit to the author. 

Å Rearranging another's ideas or material and presenting them as though they are your own original 

work without giving appropriate acknowledgment. 

Å Submitting a document written by someone else as your own work. 

Å Paying for or obtaining another's work and submitting it as your own. 

Å Giving or receiving answers to an exam. 

Å Copying, with or without another person's knowledge, during an exam. 

Å Doing class assignments for someone else. 

Å Submitting a paper that has been purchased from a commercial research firm or the world-wide web. 

Å Fabricating items on a bibliography. 

Å Obtaining an unauthorized copy of a test in advance of its scheduled administration. 

Å Using unauthorized notes during an exam. 

Å Collaborating with other students on assignments when it is not permitted. 

Å Altering answers on a scored test and submitting it for a re-grade. 

Å Accessing and altering records in a grade book. 

Å Stealing class assignments from other students and submitting them as his/her own. 

Å Fabricating laboratory or research data. 

Å Destroying, stealing, or sabotaging the work of other students. 

Å Resubmitting a previously graded assignment for a different course unless permitted by the 

instructor.  
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What Happens if Cheating Occurs? 

 If a faculty member believes a student has cheated or plagiarized, the faculty member first notifies 

the Mentor Group Leader responsible for the specific course in which the alleged violation took 

place so that he/she can determine if the student has previously engaged in academic dishonesty.  In 

addition, the faculty member may consult with the Mentor Group Leader for ideas about 

consequences.  The Mentor Group Leader notifies the Academic Coordinator of the incident. 

 When possible, the faculty member discusses the alleged dishonesty with the student in order to 

resolve the incident.  Consequences may include having the student re-write the assignment or 

receive a failing grade on the assignment in question.  

 If the student does not agree with the solution recommended by the faculty member, he/she may 

complete a Student Grievance form which is available from the Registrar or the Academic Advisor.   

 If a second instance occurs, or if the initial instance is so blatant that more severe sanctions are 

deemed necessary, an Academic Appeals Committee will be convened consisting of members of 

Academic Services.  An investigation may involve reviewing or gathering evidence and interviews 

with the student, the faculty member, other students or college faculty or staff.  The decision of the 

Committee is final. 

 

The following sources were used to develop the Kilian Academic Integrity Policy:  

Augustana College.  Augustana Plagiarism Statement.  23 April 2004.   

 http://www.augie.edu/dept/acad_services/writ_cntr/plagiarismstatement.html. 

Capella University.  Academic Honesty. 1 February 2004.  

 http://www.capella.edu/portal/learner/scontent/centers/learner/policies/academichonesty.aspx 

Indiana University.  Plagiarism: What It Is and How to Recognize and Avoid It.  23 April 2004.   

 http://www.indiana.edu/~wts/wts/plagiarism.html. 

Kayango-Male, Diane. South Dakota State University. 

 

Responsibilities 
It is the joint responsibility of students and faculty to report academic dishonesty. 

Students:     Academic dishonesty undermines the efforts of honest students, the value of a Kilian  

Community College degree and the integrity of the College. With this in mind, the studentõs 

responsibilities are: 

 To be honest and to act fairly toward others. 

 To make every effort to notify the professor when a student observes a violation of the 

Academic Integrity Policy.  

 To understand the Collegeõs policy on academic integrity, as well as each professorõs policy, as 

to what is acceptable collaboration and what is cheating. When unsure, it is the studentõs 

responsibility to clarify the issue with his/her professor.  

 To seek credit only for his/her own legitimate work. 
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Faculty:     The faculty memberõs responsibilities are: 

 To communicate clearly what is expected of students in semesters of group work, proper 

citation methods, examination procedures, and the consequences of violating the Academic 

Integrity Policy. 

 To investigate suspected incidents of academic misconduct. 

 To notify the student of the evidence of academic misconduct and its consequences. 

 To report the incident to the faculty memberõs Mentor Group Leader. 

 To keep notes on the incident in case it is called into question. 

 

Strategies for Avoiding Plagiarism  

The purpose of writing a research paper or a report is to become familiar with the information other 

people have published and then write a paper in your own words incorporating otherõs ideas with your 

own.  To help avoid plagiarism, follow these steps: 

 Put quotation marks around the words from a source when using that sourceõs exact written 

or spoken words. 

 Put the sourceõs citation in parentheses behind those exact words.   

 Summarize or paraphrase (put in your own words), but be sure not to just rearrange or 

replace a few words.  

 Instead, read over what you want to paraphrase; cover up the text with your hand, or close 

the text so you can't see any of it (and so you aren't tempted to use the text as a "guide"). 

Write out the idea in your own words without looking. 

 Check your paraphrase against the original text to be sure you have not accidentally used the 

same phrases or words and that the information is accurate.  

 You will still need to give your source credit even if not quoting directly. 

 Donõt òcut and pasteó phrases from the source and thereby make new sentences that are 

ònewó only because you rearranged the phrases. 

 Avoid using long quotations or many quotations. 

 Give credit when using another person's idea, opinion, theory, facts, figures, statistics, graphs, 

drawings, or other pieces of information that are not common knowledge. 

 

Misconduct 
Students at Kilian Community College are expected to engage in reasonable behavior to promote and 

protect the educational environment at the College.  Students are given rights and privileges based on the 

understanding of reasonable behavior.  Behavior by students, visitors, or student organizations which 

results in harmful or reckless action or violates community trust is subject to disciplinary action whether 

intended or not.  The following are considered misconduct: 

 

 Committing any sexual act against a personõs will or without consent. 

 Violation of terms of any disciplinary sanction imposed for an earlier violation of this code or 

other college rule. 

 Furnishing false information to the College or college personnel. 

 Forgery or unauthorized alteration of any college document, record, or instrument of 

identification. 
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 Theft, misappropriation, destruction, damage or unauthorized access to use of college property 

or otherõs property committed on college property or at college-sponsored activity. 

 Possession of stolen property on college property or at a college-sponsored activity. 

 Willful failure to comply with the reasonable directions of college personnel, including Security 

Officers. 

 Violation of college policies prohibiting harassment or discrimination on the basis of race, 

color, creed, religion, national origin, ancestry, citizenship, gender, sexual orientation, age or 

disability. 

 Violation or attempted violation of published rules that may be adopted by the College or 

behavior prohibited by local, state, or federal laws. 

 Committing aggressive behavior toward self or others while on college premises or at a 

college-sponsored activity. 

 An act of harassment of repeated unwanted contact, including, but not limited to, stalking, 

while on college premises or at a college-sponsored activity. 

 Participation in a disturbance of the peace, unlawful assembly on college property or at a 

college-sponsored activity, or any other behavior that disrupts the College community. 

 Commission of any offense prohibited by state or federal law. 
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At Kilian Community College, students can earn an Associate Degree or a Certificate in a variety of 

program areas.  Students may choose from the programs listed below.  

 

Associate of Arts Degree  

 Business Management 

 Education  

History  

Justice Studies 

Liberal Arts 

Native American Studies  

Psychology 

Sociology  

 

Associate of Science Degree  

 Business Management 

Information Systems 

Justice Studies  

Social Work 

 

Associate of Applied Scien ce Degree  

 Accounting  

 Administrative Office Management 

 Business Management   

 Chemical Dependency Counseling 

 Computer Technology 

  C# Programming Option 

  Cisco Technologies Option 

  Desktop Support Option 

  Microsoft Certified Systems Engineer Option (MCSE) 

  Visual Basic Programming Option 

 Early Childhood Education  

 Medical Office Administration  

  

Certificates  

 Chemical Dependency Counseling 

 Medical Coding & Reimbursement  
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ASSOCIATE OF ARTS 
BUSINESS MANAGEMENT  

 

 

Business Core 

             15 credits  

ACCT  210   Principles of Accounting I       3 

ACCT 211  Principles of Accounting II       3 

ECON 201 Microeconomics         3 

ECON 202 Macroeconomics         3 

ENGL 250  Business Communications       3 

 

Management  Core  
Choose 1 elective    3 credits  

BADM    100 Introduction to Business       3 

BADM    112  Introduction to Information Technology      3 

SOCI 260  Statistics for the Behavioral Sciences *      3 

 

General Educatio n 
    46 credits  

ACDV    100 Introduction to College Studies     3 

BIOL   101/102   Biology Survey I & Lab OR BIOL 103/104 Biology Survey II & Lab   4 

CSCI  105 Introduction to Computers    3 

ENGL  101 Composition    3 

ENGL  201 Advanced Composition   3 

MATH   102  College Algebra OR SOCI 260 Statistics for the Behavioral Sciences  3 

SPCM  101 Fundamentals of Speech    3 

 

One Fine Art  Elective    3 

Three Humanities Electives (with advisor approval)   9 

Four Social Science Electives (with advisor approval)                     12 

 

Tota l Degree Credits Requirements              64 credi ts 

 

*Course may apply to only one category. 
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ASSOCIATE OF ARTS 
EDUCATION  

 

 

Education (Select 4 courses)              12  Required Courses     15 

EDUC 202   Educational Psychology  ACDV 100   Introduction to College  

EDUC 238   Foundations of American Education              Studies 

EDUC 248   The Exceptional Student CSCI 105   Introduction to Computers 

EDUC  258   Paraprofessional Experience      ENGL   101   Composition  

          In Education      ENGL   201  Advanced Composition  

INED    211   South Dakota Indian Studies      SPCM   101   Fundamentals of Speech 

 

Humanities (3 courses)                         9   Social Sciences (4 course)    12 

ENGL   210   Introduction to Literature              ARTH   210  Cultural Anthropology 

ENGL 214   American Indian Literature      ECON  201   Microeconomics 

ENGL 242   American Literature Since 1865      ECON  202   Macroeconomics 

HIST 121   Western Civilization I       GEOG  210   World Geography 

HIST 122   Western Civilization II       HIST    110    History of South Dakota 

LAKL 101   Lakota Language   HIST    151    American History to 1865 

PHIL  100   Introduction to Philosophy       HIST    152    American History Since 1865 

RELI 250   World Religions       HIST    257    Native American History & Culture 

SPAN 101   Introductory Spanish I      HIST    262    History of American West 

SPAN 102   Introductory Spanish II      HIST    151    American History to 1865 

         HIST    152    American History Since 1865 

Fine Arts (1 course)                               3       NAS    100    Introduction to Native American 

ART 121   Design I     Studies 

ARTH  100   Art Appreciation       POLS   100    American Government  

MUSC  100   Music Appreciation  POLS   250    World Politics 

THEA   100   Introduction to Theatre       PSYC   101    General Psychology 

        PSYC   222    Human Development through 

Mathematics  3                   the Lifespan 

MATH 102   College Algebra     PSYC 227 Human Development through  

            Childhood & Adolescence 

Natural Science (1 course )  4    SOCI   100   Introduction to Sociology    

BIOL    101/102    Biology Survey I & Lab     SOCI   222    Issues in Contemporary 

BIOL    103/104    Biology Survey II & Lab      Native American Life   

       SOCI   233    Sociology of Leadership    

Electives (2 courses)                              6  SOCI   250    Marriage and Family 

           SOCI   251    Social Problems 

     SOCI   252    Race, Class and Gender 

        

 

Total Program Requirements                                                  64 Cr edits  
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AASSSSOOCCIIAATTEE  OOFF  AARRTTSS  
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HH iisstt oorr yy  ((SSeelleecctt   55  ccoouurr sseess))    1155  RReeqquuiirr eedd  CCoouurr sseess        1155  

HHIISSTT  111100      HHiissttoorryy  ooff  SSoouutthh  DDaakkoottaa  **    AACCDDVV  110000  IInntt rroodduucctt iioonn  ttoo  CCoolllleeggee  SSttuuddiieess  

HHIISSTT  112211  WW eesstteerrnn  CCiivviilliizzaatt iioonn  II  **    CCSSCCII  110055    IInntt rroodduucctt iioonn  ttoo  CCoommppuutteerrss  

HHIISSTT  112222  WW eesstteerrnn  CCiivviilliizzaatt iioonn  IIII  **  EENNGGLL  110011  CCoommppoossiitt iioonn    

HHIISSTT  115511  AAmmeerr iiccaann  HHiissttoorryy  ttoo  11886655  **  EENNGGLL  220011    AAddvvaanncceedd  CCoommppoossiitt iioonn    

HHIISSTT  115522  AAmmeerr iiccaann  HHiissttoorryy  ssiinnccee  11886655  **  SSPPCCMM  110011  FFuunnddaammeennttaallss  ooff  SSppeeeecchh  

HHIISSTT  225577  NNaatt iivvee  AAmmeerr iiccaann  HHiissttoorryy  &&  CCuullttuurree  **  

HHIISSTT  226622  HHiissttoorryy  ooff  tthhee  AAmmeerr iiccaann  WW eesstt   **  NN aatt uurr aall   SScciieennccee  ((11  ccoouurr ssee))        44  
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EENNGGLL  224422  AAmmeerr iiccaann  LLiitteerraattuurree  SSiinnccee  11886655  AANNTTHH  221100  CCuullttuurraall  AAnntthhrrooppoollooggyy  
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      HHIISSTT        226622    HHiissttoorryy  ooff  AAmmeerr iiccaann  WW eesstt   **  

FFiinnee  AA rr tt ss  ((11  ccoouurr ssee))  33  NNAASS  110000    IInntt rroodduucctt iioonn  ttoo  NNaatt iivvee  AAmmeerr iiccaann  

AARRTT  112211      DDeessiiggnn  II            SSttuuddiieess  

AARRTTHH  110000  AArr tt   AApppprreecciiaatt iioonn    PPOOLLSS  110000    AAmmeerr iiccaann  GGoovveerrnnmmeenntt  

MMUUSSCC  110000  MMuussiicc  AApppprreecciiaatt iioonn    PPOOLLSS  225500  WW oorr lldd  PPoolliitt iiccss  

TTHHEEAA  110000    IInntt rroodduucctt iioonn  ttoo  TThheeaatt rree    PPSSYYCC  110011    GGeenneerraall  PPssyycchhoollooggyy  

                PPSSYYCC  222222    HHuummaann  DDeevveellooppmmeenntt  TThhrroouugghh    

MMaatt hheemm aatt iiccss    33    tthhee  LLiiffeessppaann  

MMAATTHH    110022    CCoolllleeggee  AAllggeebbrraa      SSOOCCII  110000  IInntt rroodduucctt iioonn  ttoo  SSoocciioollooggyy  

                SSOOCCII  222222      IIssssuueess  iinn  CCoonntteemmppoorraarryy  NNaatt iivvee    

EElleecctt iivvee  ((11  ccoouurr ssee))    33              AAmmeerr iiccaann  LLiiffee  

                SSOOCCII  223333  SSoocciioollooggyy  ooff  LLeeaaddeerrsshhiipp    

            SSOOCCII  225500    MMaarrrr iiaaggee  aanndd  FFaammiillyy  

                        SSOOCCII  225511  SSoocciiaall  PPrroobblleemmss  

**  CCoouurrsseess  mmaayy  aappppllyy  ttoo  oonnllyy  oonnee  ccaatteeggoorryy  SSOOCCII    225522    RRaaccee,,  CCllaassss  &&  GGeennddeerr   
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ASSOCIATE OF ARTS 
JUSTICE STUDIES  

 
 

Select 6 courses    18 credit hours  

JUST 101   Introduction to Justice Studies JUST     231 Criminal Law & Procedure 
JUST 102 Corrections & Society  JUST 232 Arrest, Search, & Seizure 

JUST 103    Law Enforcement Organizations JUST    234 Investigation 

JUST  136    Juvenile Crime & Delinquency JUST    290 Justice Studies Capstone 
JUST  153 Community-Based Corrections   PSYC   101 General Psychology 

 

General Education Core  

 
Required Co urses                                     22  Fine Arts  (1 course)    3 

ACDV     100  Introduction to College Studies  ART     121  Design I 

BIOL 103/104 Biology Survey II & Lab  ARTH  100 Art Appreciation 

CSCI       105 Introduction to Computers  MUSC 100 Music Appreciation  

ENGL      101 Composition  THEA  100 Introduction to Theatre 

ENGL      201 Advanced Composition 

MATH     102 College Algebra OR   Social Science (4 courses)       12 

SOCI  260  Statistics for the Behavioral Sciences ANTH 210     Cultural Anthropology 

SPCM      101 Fundamentals of Speech  ECON 201 Microeconomics 

   ECON 202  Macroeconomics 

  HIST    110 History of South Dakota 

Humanities (3 courses)          9  HIST    151 American History to 1865 

(Select from different disciplines)    HIST    152 American History Since 1865  

ENGL 210   Introduction to Literature  HIST 257  Native American History  

ENGL  214   American Indian Literature     and Culture  

ENGL  242   American Literature Since 1865  PSYC 101  General Psychology 

HIST 121 Western Civilization I PSYC 222 Human Development through 

HIST   122 Western Civilization II      the Lifespan 

LAKL   101 Lakota Language I                           SOCI 100 Introduction to Sociology 

PHIL   100 Introduction to Philosophy  SOCI  222 Issues in Contemporary Native 

RELI 250   World Religions     American Life 

SPAN 101   Introductory Spanish I SOCI 233 Sociology of Leadership 

SPAN  102   Introductory Spanish II SOCI 250 Marriage and Family 

  SOCI  251 Social Problems  

  SOCI 252 Race, Class and Gender 

 

Students planning to work in human  services must be able to pass a criminal  

background and central registry background check.  

 

General Education Core         46 credits  

Justice Studies         18 credits  

Tot al Degree Requirements        64 credits  
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ASSOCIATE OF ARTS 
LIBERAL ARTS  

 

 

Humanities  (Select 3 courses)                    9 

ENGL 210 Introduction to Literature 

ENGL 214 American Indian Literature 

ENGL 242 American Literature Since 1865 

HIST 121 Western Civilization I 

HIST 122 Western Civilization II 

LAKL 101    Lakota Language I 

PHIL 100 Introduction to Philosophy   

RELI 250 World Religions 

SPAN 101 Introductory Spanish I        

SPAN 102 Introductory Spanish II 

 

Required Courses                                        15 

ACDV 100 Introduction to College Studies     

CSCI 105 Introduction to Computers  

ENGL  101 Composition 

ENGL 201 Advanced Composition 

SPCM    101 Fundamentals of Speech 

  

Fine Arts (1 course)                                     3 

ART 121 Design I    

ARTH 100 Art Appreciation    

MUSC 100 Music Appreciation   

THEA 100 Introduction to Theatre         

       

Natural Science (1 course)                          4  

BIOL 101/102   Biology Survey I & Lab  

BIOL  103/104   Biology Survey II & Lab  

 

Mathematics      3 

MATH  102 College Algebra  3  

 

Social Sciences (Select 4 courses)         12 

ANTH 210 Cultural Anthropology 

ECON 201 Microeconomics 

ECON  202 Macroeconomics 

GEOG 210 World Geography 

HIST  110 History of South Dakota 

HIST  151 American History to 1865 

HIST  152 American History since1865  

HIST  257 Native American History 

      and Culture  

HIST  262 History of the American West 

NAS  100 Introduction to Native 

     American Studies 

POLS  100 American Government  

POLS  250 World Politics 

PSYC  101 General Psychology 

PSYC 222 Human Development through 

       the Lifespan 

PSYC 227 Human Development through 

   Childhood & Adolescence  

PSYC  251 Abnormal Psychology 

SOCI  100 Introduction to Sociology 

SOCI  222 Issues in Contemporary  

     Native American Life 

SOCI  233 Sociology of Leadership 

SOCI  250 Marriage and Family 

SOCI  251 Social Problems  

SOCI 252 Race, Class & Gender 

 

 

 

Electives (6 courses)                                    18  

 

Total Degree Requirements  64 credit s 
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AASSSSOOCCIIAATTEE  OOFF  AARRTTSS  
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                                          aanndd  CCuullttuurree  HHIISSTT  112211    WW eesstteerrnn  CCiivviilliizzaatt iioonn  II  
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EECCOONN    220022      MMaaccrrooeeccoonnoommiiccss  CCSSCCII      110055  IInntt rroodduucctt iioonn  ttoo  CCoommppuutteerrss  

GGEEOOGG  221100    WW oorr lldd  GGeeooggrraapphhyy  EENNGGLL      110011  CCoommppoossiitt iioonn  

HHIISSTT  111100  HHiissttoorryy  ooff  SSoouutthh  DDaakkoottaa  EENNGGLL      220011  AAddvvaanncceedd  CCoommppoossiitt iioonn  

HHIISSTT  115511  AAmmeerr iiccaann  HHiissttoorryy  ttoo  11886655  SSPPCCMM  110011  FFuunnddaammeennttaallss  ooff  SSppeeeecchh  

HHIISSTT    115522  AAmmeerr iiccaann  HHiissttoorryy  ssiinnccee  11886655      
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SSOOCCII  225511  SSoocciiaall  PPrroobblleemmss    

SSOOCCII  225522  RRaaccee,,  CCllaassss  &&  GGeennddeerr   MMaatt hheemm aatt iiccss          33  

          MMAATTHH  110022  CCoolllleeggee  AAllggeebbrraa    
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SSOOCCII  226600      SSttaatt iisstt iiccss  ffoorr   tthhee  BBeehhaavviioorraall  AANNTTHH    221100  CCuullttuurraall  AAnntthhrrooppoollooggyy  
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EENNGGLL  110011    CCoommppoossiitt iioonn  HHIISSTT  115522  AAmmeerr iiccaann  HHiissttoorryy  ssiinnccee  11886655  
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