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Student Reference Guide

TOPIC DEPARTMENT CONTACT ROOM
Admissions  Admissions  Mary Klockman 104
Erin Hill 106
Acadamic Advisors
Accounting Wendy Jansen 212
Adm Office Mgmt Stacy Peter®Valters 213
Business ManagemenWendy Jasen 212
Chemical DependencyLisa Keller 217
Computer TechnologyStacy PeterdValters 213
Early Childhood Education Lisa Keller 217
Justice Studies Lisa Keller 217
Information Systems Stacy Peter®Valters 213

Liberal Arts (by last name)

A-D  Cheryl Hartman, PhD 215
ER  Jim Smada 214
SZ Gene McDaniel 121
Medical Office Adm Stacy Peteralters 213
Social Work Rose Toering 211
Business Office Jan Stember 111
Book Store Jan Stember 111
Overage Checks Jan Stember 111
Donna DeVries 112
CounselingDisability Services
Counseling Gene McDaniel 121
Financial Aid Patti Klinkhammer 105
Erin Hill 106
Financial Aid
Scholarship Infonation
GED Chief Examiner Joyce Hubregtse 113
Lost ard Found
Front Desk Front Desk 103
Regi strar ds Ofandat Gagcia 234
Linda Haskett 227
Add/Drop/Withdrawal
Change Address/Phone
Change Major
Graduation Application
Transcripts
Transfer Credit Evaluation
IT/Computer Support Denver Davis 119
Tutorial Assistance
Director Rose Toering 211
Success Center 207
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MISSION STATEMENT

Our mission is student succedsn the dassroom, at home, at work, in the commundyin life.

VISION STATEMENT

oOur vision is to stretch the borders of the
environment. 6

GUIDING PRINCIPLES & VALUES

In the belief that higher educatiaan empower the human spirit and open the doors to success,
Kilian Community College ignites the love of learning by the following guiding principles and values.
We believe in

¢ Providing everyone access to quality higher education and lifelong learning.

e Helping students overcome barriers and realize their innate potential.

e Proactively and critically engaging the diversity of our students, faculty, staff, and

community.
¢ Responding to the communityds needs.
e Ensuring excellence in our people and our programs.

Accreditation & Memberships

Kilian Community College is an independent, fnfit community college accredited by The
Higher Learning Commission, a Commission of the North Central Association of Colleges and
Schools, 30 North LaSalle Street, Suite 240Bicago, lllinois 60662504.

Kilian Community College holds memberships in educational, professional, and community
organizations that include but are not limited to the following:

e American Association of Collegiate Registrars and Admissions Officers

e American Association of Community Colleges

e National Association of Student Financial Aid Administrators

e Service Members Opportunity Colleges

Sioux Falls Area Chamber of Commerce

Sioux Falls Development Foundation

South Dakota Association of Student Finahéiid Administrators

South Dakota College Personnel Association

South Dakota PosHigh School Coordinating Council

Upper Midwest Association of Collegiate Registrars and Admissions Officers

The College is an approved testing center for the administratibthe General Education
Development (GED) exams
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College History

Kilian Community College is an independent, fofit, locally governed community college featuring
general and career education. The College provides preparatiomdnsfer to four year institutions,
employment anaareer advancement and responsible citizenship, as well as lifelong learning. Classes are
offered days, evenings, and weekends

The College is situated in downtown Sioux Falls, the largest city in South Dakota WiBAaopulation of
230,000 Sioux Falls is located in the southeastern corner of South Dakota and has consistently enjoyed a
reputation for its high quality of life.

HISTORY

Kilian Community College is a uniquely created pastondary institution. Estalbiiisd by the North

Central University Board of Directors in 1976 as the Community College of the North Central University
Center, it opened in September 1977 with Dr. Thomas Kilian serving as its president. From the time of its
origin until 1985, ownershipf the College resided in a federation of three private Sioux Falls institutions of
higher education: Augustana College, the University of Sioux Falls (formerly known as Sioux Falls College),
and theSioux Falls Seminary (formerly knownNwrth AmericanBaptist Seminajy In 1985, ownership of

the College transferred to the Kilian Community College Association. Thus, the College emerged as an
independent, noiprofit institution.

For many years th€ollege housed its administrative offices and somesdasns on the University of

Sioux Falls campus. However, growth of both institutions necessitated that Kilian move its operations to a
new location. Following a successful community capital campaign in 1993, the College purchased the
historic Van Brunt hilding in downtown Sioux Falls.

After nine years in the Van Brunt building, rapid growth provided@uadlege with the challenge and the

opportunity to secure a larger facility. The move was made to the current location on the Big Sioux River
in the fal of 2003.

KILIAN COMMUNITY COLLEGE 4



Admission & Assessment

GENERAL ADMISSION RE QUIREMENTS

Kilian Community College follows an opeloor admission policy. A person who has graduated from an
accredited high school or who has successfully completed a General Education DevelBparamation
(GED) iseligible for college admissioi\ person with neither a high school diploma nor a GED may be
admitted if he/she demonstraggootential for college success by attaining scores on the COMPASS
assessment that meet the Federal AbitiblyBenefit requirements.

Admission to the College does not automatically qualify a student for all ceargkcurricula othe
College some course offerings have special prerequisites and requirements.

Admission Procedures
Once an individual haset the general admission requiremente/she may begin the admissions process.
The new student will:

e Discuss educational interests and individual goals with an admissions representative

e Submit a completed application

e Submit a non-refundable application fee prior to one week before the start of the intended
semester for enroliment

o Have official transcript s sent directly to Kilian Community College. Transcripts
submitted should include official high school transcripG&D verification, or official transits
from a regiondy accredited college/universitif applicable.

e Complete COMPASS placement assessment .

¢ Meet with an academic advisor and register for classes

e If applying for financial aid, meet with a Financiarépdesentative.

Alternative Admission

Special/NorDegree Admission

Special/notlegree admission is designed to meet the needs of individuals who want to enroll in classes but
do not wish to pursue a degree at Kilian Community College.

Students who wish to register on special/Adagree satus must submit a completed application for
admission (indicating special/rdegree status) and a nemfundable application fed-or classes requiring
a specified skill level be met, an academic placement assessment will be administered.

Students whawish to change from a special to a degssekingstatusmust:
e Provide a copy ohis/herhigh school diploma or
e General EducationaDevelopment (GEDgxam,
e Participate in academic placement assessment, and
e Complete a Declaration of Program form.

Upon campletion of 30credit hours of instruction at Kilian Community College, a student can no longer
register as a special student but must declare a program and complete a Declaration of Program form.
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Current High School Students

Students who are juniors aseniors in high school may be admitted to Kilian Community College as non
degree seeking students on written recommendation of their high school principal or high school
counselor. The College reserves the right to make the fidatermination concerninghe admission of

high school studentsCurrent high school students seeking admission must submit a completed application
for admission indicating current high school student status and therefmmdable application fee.

Dual Credit Enrollment

This progam allows students the opportunity to take college classes while in high school and earn high
school credit as well as college credit. Policies and procedures regarding this program may be obtained
through high schools oK i | siAdmmssgions office.

International Students
The College izurrently unable to accepinternational students

ACADEMIC PLACEMENT A SSESSMENT

Assessment is designed to assist students in understanding their current academic levels and to aid them
and their advisors in the seleoti of college courses. Arrangements for the COMPASS placement are
made with Admissions prior to meeting with an advisor for registration. All studentst take the

COMPASS placement assessment before they register unless they meet one of the folimeiptipas:

e Submission of official transcripts providing transferrable credits to meet necessary English and
Math requirements

e Submission of previous COMPASS placement assessment scores (valid for up to five years).

I f Engl i sh i s anguade, ha/she mustdakeratCOMPASS/ESIstest cbomprised of 3 sections
(Grammar/Usage, Reading and Listening) to determine if his/her skills are strong enough to support his/her
college studies. If test results determine that additional English skillsgui&ed for student success, nen

credit ESL classes are available. Testing appointments must be made with the Bridges administrator. No
walkins will be allowed. Tests are administered at Kilian Community College. There is no fee for the first
test (allsections). Retests are $25.00 for all 3 sections or $10.00 per section.

RETESTING

Some students may wish to retest immediately. In these cases, the counselor will determine whether or
not the student is allowed to retest. Consideration will be giterperformance in high school course

work; any transfer credits from other postecondary institutions; the length of time elapsed since the
student took certain courses; possible learning disabilities; and whether the COMPac®sent test

score earnedalls within the standard error of measurement.

If, after consideration of the above conditions, the admitting counselor deems a retest is warranted and
payment is made ($25.00 for all 3 sections, or $10.00 per section), the student will be issuecharzation

to Retest. Testing appointments must be made with the Director of Admissions. Students must present
Authorization to Retest to the test administrator before the test will be given. Test date availability is not
guaranteed and is severely resteid during the two weeks immediately prior teegistration Students not
granted an immediate retest may still retest after a wait of three months. Only one retest is allowed per year.
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Test results can be challenged one time per year. Any individualdesires to take the COMPASS as a
placement assessment more than 2 times in one year must appeal to the Student Services Coordinator.

Previous scores or transcripts must be presented to an Admissions Representative before registration

TRANSFER CREDITS

Students must submit all official academic transcripts from prior colleges/universities for which they are
transferring credits. The Registrar reviews, course by course, all transcripts for the purpdsteohining

if credit may be accepted for coursésken at another college or university. Credits earned must have a

|l etter grade of A, B, C or equivalent. Courses w
transfer.

Courses not taken for a letter grade are given consideration. Coursgart is compared for equivalency

to courses offered at Kilian Community College, and courses accepted in transfer will be applied to the
program elected by the student. Only courses equivalent to those in the declared program are accepted in
transfer. The student is notified by letter of transfer credits accepted by Kilian Community College. The
Registrar reserves the option for final acceptance of such credit.

A minimum of 25 percent of the requirements of total program credits must be taken at Kilisnmunity
College to satisfy a Certificat®iplomaor an Associ atebds Degree.

NON-COLLEGIATE CREDIT
A maximum of 18 academsemestercredit hours of noncollegiate credits may be earned in recognition of
experience outside the classroom. The followygportunities for credit apply:

College Level Examination Program (CLEP)
Students may receive credit for required courses by successfully completing a College Level Examination
Program (CLEP) subject examination.

Professional Workshops
Credit may be grated for workshop experience as approved by the Registrar.

American Council on Education (ACE)/NonCollegiate Work
Credit may be granted for ACE experience as approved by the Regidb@rexample, individuals may
receive credit for classes taken from:

e Dale Carnegie and Associates

e American Bankers Association

e Disabled American Veterans

e American Institute of Bankers

¢ United States Environmental®ection Agency

For further information, pl ease contact the Regis

Military
Credit may be grant& for military education as approved by the Registrar
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Educational Costs

Tuition for students attending Kilian Community College is reviewed annually by the Board of Trustees. In
addition, there is a pesemesterinstitutional support fee.Some clags may require lab fees or other costs
associated with the course requirements.

A $25onetime,nonr ef undabl e application payment at the ti:1
place in a program or classes until the remaining tuition and feepaid. MasterCard, Visa, abiscover
are accepted by the College.

In addition to tuition and fees, students can expect to pay for textbooks. Textbooks may be purchased in
the Kilian Community College Bookstore.

TUITION PAYMENT POLI CY
It is the polty of Kilian Community College that all students:

e Pay tuition and feelsefore the end of the first week of clasar

e Provide verification of financi al assistance (
benefits, etc.), or

e Establish a paymeptan with the Business Office.

Students failing to meet the above requirement by the end of the first week of class will be administratively
withdrawn from their class schedule.

When the payment is not received by the time agreed upon by Kilian Comg@allege and the student,
the account is considered delinquent. At the discretion of the Business Office, any student who is not
demonstrating a 0 dis/leetaccéduatiwitl e tuemédfowerta adcollection agangy.

Students who owe onaount will not be allowed to register for futureemestes. In addition, students
who owe on account will not be issued an official transcript of their academic work completed at Kilian
Community College.

The Board dirusteeseserves the right to charthe tuition and fee schedule at any time without prior notification
to either applicants or students.
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Financial Aid Programs & Policies

Financial aid is the funding which helps students attend college. Approximately 90 percent of the students
at Kilian Community College receive some kind of financial aid.

GENERAL ELIGIBILITY REQUIREMENTS
To be eligible for financial aid, a student must meet the following general eligibility requirements:

e Student must be enrolled in an eligible program tleailsto a degree or certificate;

Student must have a high school diploma or possess a; GED

Student must maintain satisfactory academic progress

Student must meet enrollment status requiremgnt

Student must be registered with the selective service systenedifired)

Student must not be in default on a student loan or owe a refund on a previous federal grant.

PROGRAMS AVAILABLE

FEDERAL PELL GRANYPell Grants provide a foundation of financial assistance to which other forms of
aid may be added. A federarmuladetermineseligibility based on family financial strength, enroliment
status, and the cost of education.

FEDERAL ACADEMIC COMPETITIVENESS GRANTe purpose of the ACG is to assist students that
are Federal Pell Grant eligible and have compleigorous high school courses defined by the state
which they graduated

FEDERAL SUPPLEMENTAL EDUCATIONAL OPPORTUNITY GRASEOG is awarded to
undergraduate studeatvith unmet needandmust bePell Granteligible

FEDERAL WORK STUD® The Federal Vork Study program provides patime jobs during the
academic year for students who show a need for financial aid.

FEDERAL STAFFORD LOAN PROGRAM Stafford Loan is a lovwnterest loan made to an eligible
student by a lender to help pay for college expes. Students begin repayment of the loan six months
after they cease to be enrolled at least halftime.

FEDERAIPARENT LOAN FOR UNDERGRADUATE STUDENTS (PL&Barents of dependent students
may borrow to help meet educational costs.

SOUTH DAKOTA EDUCATIONAL ACCESS FOUNDATIONSDEAF) ®RANT 8 This grant is a privately
funded grant program that provides funds to students of low income, underrepresented backgrounds, and
those facing other barriers to a postsecondary education. Funds are provided by E¥&FSEbundation to
South Dakota postsecondary schools to award to students meeting the school and SDEAF eligibility
requirements. Applications are available within the Financial Aid Office.

LEVERAGING EDUCATIONAL ASSISTANCE PARTNER#HERP) GRANT programd This grant was

provided to foster needdased scholarship funding. This grant is able to assist South Dakota students that
are fulltime and have unmet need. Award amounts have been set at a minimum of $100 and a maximum of
$500. Applications are ailable within the Financial Aid Office.
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VETERANS BENEFI8Benefits are available to most veterans of the Armed Forces who have been
honorably discharged. More specific information is available iRthey i sQfficesat Kilian Community
College orat the Veterans Administration Regional Office in Sioux Falls.

NATIONAL GUARD TUITION ASSISTANCE For more information contact the Education Officer of
a local guard unit.

TUITION ASSISTANCE FOR ACTIVE DUTY MILITARY PERSONMNEL more information cotact the
Continuing Education Branch or ESO of your division.

WORKFORCE INVESTMENT ACAd These grants are reserved for Ieincome families and dislocated
workers. Contact the local South Dakota Department of Labor prior to beginning schobeir phone
number is605-367-530Q

FAMILY SELBUFFICIENCY PROGRAMAssistance is available to highly motivated -ilogome,
individuals and families who are eligible for housing assistance. Information may be obtained from the Sioux
Falls Housing and Redevelopm@ommission. Their phone number &5339-6528

BUREAU OF INDIAN AFFAIR&These grants are available to students who are-quarter or more
American Indian, Aleut, or Eskimo and who are enrolled in a tribal group served by the BIA. Applications
are available by contacting the Higher Education Officgoair tribal agency.

VOCATIONAL REHABILITATIONS Assistance is available to persons with a physical or mental disability,
which limits employment. Contact the local Vocational Rehabilitation Officenformation and
application procedures.

KILIAN OPPORTUNITY GRANT0 The Kilian Opportunity Grant (KOG) is available to new students who
are attending Kilian for the first time. The award is for $5@250 per semester for two consecutive
semesters). PAplications are reviewed on a rolling basis. The Committee will receive the following items:
essay and ACT/SAT scores or COMPASS scores.

KILIAN INSTITUTIONAL SCHOLARSHI® The Kilian Scholarship Program was established to encourage
academically succesk$tudents to continue their studies at Kilian. The recipients are selected by the
Kilian Scholarship CommitteéAvailable awards are:

e Encouragement Award $50Minimum 3.00 CGPA, $250er semester for 2 semesters (max 4)

e Achievement Award $1,000Mininum 3.50 CGPA, $250 per semester for 4 semesters (max 8)

e Presidential Award $2,00@linimum 3.80 CGPA, $500 per semester for 4 semesters (max 8)

PRIVATE GRANTS AND SCHOLARSHiPSommunity businesses and organizations offer various
scholarship programsAll are announcean the Kilianwebsiteas they become available.

EMPLOYER SPONSORSHIMany local businesses, have tuition reimbursement plans to assist students
with the costs of education. Contact your place of employment for information
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HOW TO APPLY F OR FINANCIAL AID
e Apply for PersonaldentificationNumber (PIN) to sign your FAFSA electronically at ww.pin.ed.gov
e Complete the20032010Free Application for Federal Student Aid (RARS¥)ay be completed
online atwww.fafsa.ed.gov Kilian Community Colleg&choolCode Numberis 015000.

WHEN TO APPLY FOR FI NANCIAL AID

Kilian Community College has four start dates per year. Since most financial aid programs involve Federal
funds, please allotwo to four weeks to process the application for financial aid. Financial aid is awarded

on an academic year basis. The Department of Edu
June 30. Completion of a nelree Adjcation for Federal Studedt{PAFSAS required each award year.

NOTIFICATION OF FINA NCIAL AID AWARD

Students are notified by award letters stating the amount and type of aid awarded. If a student is awarded
any other oOoutsided aid, t hat Office. Andrthe Bnancidl &d awad or t e
may be adjusted. O0Outsided aid is grant or schol
or other entity.

VERIFICATION PROCESS

Kilian Community College will verify or validate the information subgtdion the FreeApplication for

Federal Student AlAFSAI f a st udent 0s a p pfitation,dd/sheomust completee | e ct e c
the verification process or forfeit federal student aid eligibility. To achieve consistency, comply with the
regulations governing verification, and incorporate the below stated principles, the procedures

contained in this section have been established.

Who must be verified:
e All applicants selected for verification through the Central Processing Systems (CRS) edit
e Transfer students verified at their previous institution mustvexify their information.
e Select applicants when the institution has knowledge of, or reason to believe, conflicting
informationexists.

Required documentation:
e Student and parent aftudent (and spouse, if applicable) prior year federal income tax returns.
e Verification worksheet.

Applicant responsibility:
e Applicants selected for verification are required to provide requested information or
documentation in order to be eligible to receiviétle IV student aid funds.
e |f the Free Application for Federal StuderfM®Ayas submitted with incorrect information, the
applicant must submit a correction reflecting the change(s). Corrections can be made
electronicallyonline by the Financialid Office.

Verification deadline:

e Applicants selected for verification either by CPS or by the institution, must provide the requested
information or documentation no later than 60 days after the last day of enroliment or August 30,
whichever is earlier.

e For purposes of the Pell Grant Program, an applicant selected for verification must provide
requested documentation within 45 days of the date specified by the institution.
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Student notification:

e A student selected for verification at Kilian Community liege is notified by letter or telephone of
the documentation needed to complete verification, the deadline for submitting documentation,
and the consequences of failing to complete verification.

o If verificationdeterminesthat no corrections are requiredhe student is notified that verification is
complete and an award letter will follow.

e If corrections are necessary, Kilian Community College submits the corrections electronically.

o After the corrected FAFSA is received an award letter can be completed.

Interim disbursement:
¢ Kilian Community College has established the policy that no awards or payment of awards will be
made to a student prior to completion of verification and receipt of the final output document
from CPS.

ACCURATE DISCLOSURE

The Higher Hucation Act for Federal Title IV funds does not tolerate fraud or other criminal misconduct

when applicants apply for funds. If the institution has reason to believe that an applicant has applied for
financial aid under false pretenses, the applicahtwib e r eported to the I nspectoc
United States Department of Education.

FEDERAL STAFFORD LOA N COUNSELING REQUIRE MENTS

The U.S. Department of Education requires that all Federal Stafford Loan borrowers complete Entrance
Loan Counselig prior to the first disbursement of a loan. This may be completed in person at the
Financial Aid Office or online atww.Kilian.edu.

Exit Loan Counseling is also required when a borrower ceases to be at leasttartgatitudent. This may
be completed in person at the Financial Aid Office or onlinevaiv.Kilian.edu.

If a student leaves school without notice, the College will send the Exit Loan Counseling information to the
stuent 6s | ast known address.

RETURN OF UNEARNED FINANCIAL AID AFTER WITHDRAWAL
Students whaompletely withdraw from altlasses at Kilian Community College may be eligible for a
refund.

A large amount of the financial aid that our students receive comes ffederal Title IV Funds. The
federal statutory and regulatory citations that are useddaiermineearned Title IV Funds at the time of
withdrawal is in Section 484B of the Higher Education Act of 1965, as amended, (Title IV, HEA) and 34
CFR 668.22.
e Stucknts that withdraw during the first week of theemestemwill be assessed rntoition and fee
charge anawill receive no financial aid.
e The student must contact the Registrar and officially withdraw. Ingtitadi cost and earned
financiakid can only beleterminedafter the student officially withdraws from all classes
e If no withdrawal date can beetermined Kilian Community College will use tmidpoint ofthe
semesteras the date of withdrawal.
e Kilian Community College will use the same formulal&iermineinditutional cost as they do for
earned financial aid.
¢ Institutional cost includes tuition and instructional support fee.
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¢ Financial aid includes Federal Pell Grants, Federal Academic CompetitivenessRedaris,
Supplemental Educational Oppanity Grants, Federal Stafford Laar-ederal PLUS Loans, Private
Loans, outside scholarships, and Kilian Community College administered scholarships.

¢ The formula: Semestercalendar days to date of withdrawal divided by ndbr days irsemester
percentageof institutional cost incurred and financial aid earned.

e After the student completes 60 percent of tteemestery all cost and finandiaid is considered
earned forthe semester

e Returning unearned aid is the responsibility of the College and the studewtmple, at the
beginning of theemester the student receives an overage check froistherfinancial aid to help
with living expenses. If part of the overage check is considered unearned aid, the student must
return it.

When returning unearned Titl&/ Funds, the funds are returnéal the following order
e Unsubsidized Stafford Loan
e Subsidized Stafford Loan
e Federal PLUS Loan
e Federal Pell Grant
e Federal ACG
e Federal SEOG
e See theDirector Financial Aid for specific information regarding return of fundisuéation.

SATISFACTORY ACADEMI C PROGRESS
A student must be enrolled in a program leading to a certificate or degree and must maintain satisfactory
academic progress in order to receive financial aid at Kilian Community College.

Satisfactory progress imeasured in two ways:

QUALITATIVE
¢ A student must maintain a minimum cumulative grade point average (CGPA) of at least 2.0.
e If a grade of Incomplete is awarded, the student must complete the required work by the end of
the second week of the nexdemester Financial aid for the subsequeseimestemay be withheld
if the Incomplete is not fulfilled by this time.

QUANTITATIVE

¢ Maximum Time Frameln order to maintain satisfactory progress, a student must complete his/her
program within one and ondalf times the length of time normally required to complete the
program.

¢ The maximum time frame for students changing from one program to another and for students
adding a second program will ldeterminedon a case by case basis by the Director of Financial
Aid and the Registrar.

¢ No financial aid is awarded after the maximum number of credits has been attempted.

¢ Minimum Completion Requirements student must successfully complete at least 67% of credits
attempted. This completion rate is tgminedonacumulat ve basi s. 0Credits
defined as the number of hours for which a student is registered after the final add/drop date.
Repeated courses are counted toward the total credit hours attempted. Letter grades of F
(failure), I (incomplete), W (wittiraw), NP (no pass) count as credits attempted but not
satisfactorily completed.
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REVIEW OF SATISFACTORY PROGRESSRevi ew of a studentds progre
eachsemester The review is conducted by tfite Financi al

FINANCIAL AID PROBATION# A student who does not maintain the minimunu@ulativeGrade
Point Averageand/or who does not meet the minimum completion requirement will be placed on
probation forone semester Financial aid will be disbursed during firobationarysemester

FINANCIAL AID SUSPENSION If during the probationargemesterthe student fails to reach both,

the qualitative and the quantit asuspendedstitttendar ds, t
minimum requirements are met. |90, students in their firssemesterat Kilian Community College who

withdraw from all classes or fail all classes (resulting in a@ud@ulativeGrade Point Averagg will be
suspendedrom financial aid. There will not be a probationagmester

REINSTATEMENT OF FINANCIAL AID#A Eligibility for financial aid will be reinstated when the
student has successfully completed at least 67% of all attempted credits anGivasiativeGrade Point
Averageof at least 2.0 and has not exceeded the maximum timada

APPEAL PROCESS A student who issuspendedrom receipt offinancial aid may request a review by
submitting a written appeal to the Director of Financial Aid. The Satisfactory Academic Progress (SAP)
Appeal s Committee wil |l. Asstudehtwhondeappeahseappsoved wilebe plated a p p
on probation for the subsequersemester If the student performs satisfactorily for the subsequent

semesterbut is unable in onsemesterto raise theCumulativeGrade Point Averageor credits attemped

to the minimum standard, the Director of Financial Aid wi#iterminewh et her t o conti nue t
probationary statudased on the students performance and Federal regulations.
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Student Services

BOOKSTORE
Textbooks and school materials may berghased at the Kilian Community College Bookstore located at
300 East 8 Street.

CAREER SERVICES
Employment opportunities are posted on a bulletin board in $hedent Lounge andn the Kilian webpage
Contact the counselor for information on careeesvices.

COMPUTER LAB AVAILAB ILITY

The Student Success Centdqom 207) is available to current Kilian Community College students as an
open computer lab. Computers are available on a first come, first served basis. Labs 123 and 124 will be
open if avdable.

Use of Computer and Information Resources

The Information Systems department strives to provide a safe, secure, and user friendly computing
experience for all users. All memberstbie Collegecommunity who use campus computers must do so
resporsibly. Respect must be given to the rights of others as well as the integrity of the equipment, data,
and |licensing agreement s. A fair share of resour
technology. A secured home drive (H:/), accessigl@tly the individual user and Information Systems

staff, is provided for all users.

Please note that all data created on or stored within the information systems of Kilian Community College

is subject to monitoring or review by college staff at any tinker e at r espect i s given t
However, in order to ensure compliance with legal and ethical standdrd<Collegemay monitor an

individual 8ds usage. By logging into the nawt wor k,
as wel|l as Kilian Community Coll egeds policies an

Violations will be reviewed and appropriate action taken, which may include the loss of technology
privileges.The Collegewill report all illegl activity to the proper authorities and cooperate fully with any
investigation or prosecutian

Responsible Use Guidelines
e Please use technology resources for college related work only.
¢ Do not violate any copyright or license agreement.
e Report all computr issues to the Help Desk.

COUNSELING SERVICES

Kilian Community College provides professional, confidential counseling services at no cost to our
students. The counselor is available to assist the student in dealing with personal or social concerns and
academic or vocational problems. The counselor will refer students to outside agencies when appropriate.
Students may meet with the counselor by appointment or on a walasis.
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EMERGENCY MEDICAL TREATMENT

Students are required to complete an Emengg Care Cardvhenthey apply tathe College Any changes

in emergency care information must be submitted to the Front Desk Receptionist. In case of a medical
emergency, 911 will be called.

LIBRARY SERVICES

Kilian Community College uses the library sees of the Siouxland Public Libraries. Access to materials at
the Siouxland Public Libraries is possible by obtaining a library card. If you do not have a card and you live
in the city limits of Sioux Falls or in Minnehaha County, excluding the cibelbRapids, you can obtain a

library card from any of the Siouxland libraries. You must bring with you an item of mail that is addressed
to you to verify your address. Without a card you can only use the library facilities in the library itself.

Your library cardincludesaccess to the online databases through the library website
www.siouxlandlib.com

The Siouxland Library is a member of the South Dakota Library Network (SDLN) which includes academic
libraries (from both public and private institutions), public libraries, special libraries (law, medical, and
EROS), school libraries and the South Dakota State Library. The catalogs of SDLN member libraries are
searched using the SDLN public catalog from any adarpon or off campus that has Internet access. The
combined catalog includes books, videos, journal titles and other library materials. Interlibrary loan (ILL)
service is provided to library users for materials that are not available in Sioux Falllsk for help with
this at the Reference Librariands desk.

VOTER REGISTRATION
Voter registration forms and informatioare available at the front desk. Ask the receptionist for
registration forms and/or website information on how to become a registereno

Information on registering to vote may also be obtained at the following websites:
e South Dakota:www.sdsos.gov
e lowa: www.sos.state.ia.us
e Minnesota:www.sos.state.mn.us

STUDENT SUCCESS CENER

The Student Success Center is dedicated to helping students succeed during their academic career at the
College. All students are encouraged to use the Student Success Center at any poesémtbster The
Student Success Center provides students with a place to study, computers for conducting research and
writing papers, and a testing lab for taking makeexams. In addition, oren-one tutoring is available in
reading, writing, math, coputer, and study skills as well as any specific subject area. Small study rooms are
available for groups of students to use together. Students who have specific academic needs may request
assistance directly or through their academic advisor ometructor to further facilitate their academic

success.
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DISABILITY SERVICES
In accordance with the Americans with Disabilities Act (ADA) and the Rehabilitation Act of 1973, Section
504, no qualified person will be denied acties participation in, or the bnefits of, any program or activity

operated by Kilian Community College because of d
or mental impairment that substantially limits one or morejondif e acti viti esdé of an i
ofsuch i mpairment; or being regarded as having suc

federal financial assistance must not discriminate in the recruitment, admission, or treatment of students
with disabilities. Students with documented 8itities may requesteasonable accommodations to

enable them to participate in and benefit from all pestondary programs and activitie&.reasonable
accommodation is a reasonable modification in policies, practices, and procedures.

Eligibility for S ervices

Immediately after admittance to Kilian Community College, the student should bring or send a copy of
documentation of disability to th8tudent Services CoordinatorThe Coordinator will review

documentation supplied by licensed professionalspedding on the type of disability, licensed
professionalsnayinclude physicians, chiropractors, licensed psychologists, psychjatriktensed

professional counselors (LPC). If the diagnosis was made more than five years prior to the request for
accanmodation, or if the disability has changed or fluctuated in intensity, an update of the condition may be
requested todeterminenecessary accommodations.

The Accommodation Process
I't is the studentds r esponsi MuidéniSeryiceQoordinatarugon at e s e
admission to the College and registration for classes.
e The student meets with his/her advisor to register for the negimesterclasses.
e The studentmeds with the Student Services Coordinatdo help identify appropriate
accommodations for each class.
¢ The Student Services Coordinatgenerates letters outlining requested accommodations.
e Letters are signed by th8tudent Services Coordinat@nd the student.
e Letters are delivered by the student to the instructors.
e The stucent meets with each instructor to discuss accommodations.
e If necessary, the instructor contacts tistudent Services Coordinatao clarify or adjust
accommodations.
e The instructor signs the accommodation letter and returns a copy to$tedent Services
Coordinator.
¢ Since some accommodations may take a number of weeks to put into place, it is important that
students follow the above steps in a timely manner.

ADDRESS CHANGES
Any change in a studentds addr ess ogistrar eftheeCpllegene nu
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CAMPUS SECURITY

KilianCommunity College employs a professional security and patrol service from the hoursGpm.

during the evenings when classes are lagld on Saturdays during the hours the Student Success Center is
open. The security officers are trained and in uniform to provide safety to students, faculty, employees,

vigtors, and property at 300 Eastt6Street. The professional security representasiger e
representatives in times of emergency.

t he

The Institutional ServiceSoordinator is the designated enampus Security Officer. Any arampus

incident such as murder, sex offense (forcible and-fawoible), robbery, aggravated assault, burglary,

motor vehicle theft, liquodaw violations, drug abasviolation, and weaporsossessionshould be
reported to the local authorities by dialing 911. Within 24 hours the incident must be reportdti¢o
Collegeby completing the College Crimlacident Report locatedh the Institutional Service

Coordinatord s of f i ce.

CAMPUS CRIME

The College encourages students to report all crimes which occur on college property tm#titutional

ServicesCoordinator. A report of all crimes reported during the previous tweklveonth period is
published in the Kilian Nesletter in November. It is also available upon request from the Institutional

Serviceoordinator.

Presi

The following table shows incidents that have occurred on the Kilian Community College Campus over the

pastsevenyears.

2002
2003

2003
2004

2004
2005

2005
2006

2006-
2007

2007
2008

2008
2009

Murder

Sex Offense
(forcible & nonforcible)

1

Robbery

Aggravated Assault

Burglary

Motor Vehicle Theft

Liquor Law Violation

Drug Abuse Violation

Weapons Possession

Ol0O0oo0oool oo

Olo0oo0oool oo

Olo0oo0oool oo

OO0 0O|0O0|o] oo

OO0 0O|0O0|o] oo

R O|IOO|00O|ol OO

Updated incident reports and statistics are located in the Institutional Services Coordiaftticewhich is

open and staffed during normal working hours. These figures a®edban fiscal year reports.
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GRADUATION RATE

Public Law 101642, Graduation Rate, as amended by Public Law2B802equires higher education

institutions to report their completion or graduation rate on an annual basis. The graduation rate was 16%

for students who entered Kilian Community College offiu#li-time basis in Fall of 2004ilian Community

Coll egeds four year average compl dmeibasisforaalegeeor s 2 8
certificate.

DIRECTORY INFORMATION
The bllowingdirectory informationis considered personally identifiable information and can be published
without a release form unless the student specially requests that this information be withheld.
e Name
e Address
e Phone number
¢ Date and place of birth
e Major area of study
e Electronic mail address
e Grade level
e Dates of attendance and enrollment status
¢ Previous institutions attended
¢ Most recent educational agency or institution attended
o Degrees and awards received (including scholarships and academics)

If a studenhdoes not wish to havéris/hername released to the public by Kilian Community College, the
student must sign Retition of Nondisclosure of Informiation t he Regi strar s office.

Academic transcripts are maintained in the Office of the Registrar. Rsamntain only identifying

information and academic information. Disciplinary actions are not recorded on the transcript. Kilian
Community College keeps student academic records confidential.
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ANNUAL NOTIFICATION OF RIGHTS UNDER THE FAMILY EDUCATIONAL
RIGHTS AND PRIVACY ACT (FERPA)

The Family Educational Rights and Privacy Act (FERPA) affords students certain rights with respect to their
education records. These rights are:

1. The right to inspect and review stohttedaythatdent s
Kilian Community College receives a request for access. Students should submit to the registrar
written requests that identify the records(s) they wish to inspect. The Registrar will make
arrangements for access and notify the studefihe time and place where the records may be
inspected. If the records are not maintained by the Registrar, the Registrar shall advise the student
of the correct official to whom the request should be addressed.

2. Theright to request the amendmentofttet udent s education records
inaccurate or misleading. Students may ask Kilian Community College to amend a record that they
believe is inaccurate or misleading. They should write to the college official responsible for the
record, clearly identify the part of the record they want changed, and specify why it is inaccurate or
misleading. If the College decides not to amend the record as requested by the student, the
College will notify the student of the decision and advise student of his or her right to a hearing
regarding the request for amendment. Additional information regarding the hearing procedures
will be provided to the student when notified of the right to a hearing.

3. Therightto consent to disclosuresofpersart | y i denti fiable informatic
education records, except to the extent that FERPA authorizes disclosure without consent. One
exception, which permits disclosure without consent, is disclosure to school officials with
legitimateeducational interests. A school official is defined as a person employed by the College in
an administrative, supervisory, academic, or support staff position; a person or company with
whom the College has contracted (such as an attorney, auditor, oectidin agent); a person
serving on the Board of Trustees; or assisting another school official in performing his or her tasks.
A school official has a legitimate educational interest if the official needs to review an education
record in order to fulfillhis or her professional responsibility.

Upon request, the College discloses education records without consent to officials of another
school in which a student seeks or intends to enroll.

4. The right to file a complaint with the U.S. Department of Educationcerning alleged failures by
the College to comply with the requirements of FERPA. The name and address of the Office that
administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC P2024605
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Academic ServicedPolicies & Procedures

STUDENT RESPONSIBILITY FOR CATALOG INFOR MATION
Each student is responsible for knowing the information appearing in this catalog. Failure to read and
understand the regulations is not considered sigfitreason for norcompliance with such regulations.

The Board of Trustees of Kilian Community College reserves the right to revise and modify any
curriculum, instructional program, and/or course of study without prior notification of applicants or
students. Such revisions and modifications will apply to prospective students and may be applicable to
students currently enrolled.

ACADEMIC CALENDAR

Kilian Community College is presently operating on an eleveak semestersystem, with threesemestes

in an academic year plus a summer session. The College reserves the right to modify this calendar as it
deems necessary.

DEGREES GRANTED

All degree programs at Kilian Community College include a liberal arts foundation of general education
courses from thdfollowing disciplines: communication, humanities, social science, computer science, math,
and academic development.

Associate of Arts An Associate of Arts degree provides a foundation of general education courses,
which are generally transferable touieyear colleges/universities. In Liberal Arts, students complete 46
requiredsemestercredits. In addition, students take 18 elective credit hours for a total program of 64
semestercredits. The degree is appropriate for the individual who plans teratta fouryear
college/university.

Associate of ScienceAn Associate of Science degree includes 28 te@Testercredit hours of general
education courses. The remainder of the credits is specific to the core of the concentration area. This
degree $ designed for a person who desires immediate entry into the workforce or to continue his/her
education at a fouear college/universitythe A.S. is intended to transfer to specific colleges or
universities based on an articulation agreement. Conta@dumisor about specific transfer questiomstal
semestercredits are 6467.

Associate of Applied ScienceAn Associate of Applied Science degree includes 18 teeBester
credit hours of general education courses. The remainder of the credits isfeptecthe core of the
concentration area. This degree prepares students for the workpldaeal semestercredits are @-66.

CERTIFICATES

Certificates include 24 to 36emestercredit hours of course work related specifically to obtaining an
entry-level position. These certificates include nine hours of general education classes and the remainder
of the course work is skill oriented Students with a Certificate may apply their course work to an
associatebds degree.
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GENERAL EDUCATION PH ILOSOPHY AND GOALS
General Education encompasses the five themekeoCollege

1. Communication skills

2. Self and society

3. Ciritical thinking

4. Computer literacy

5. Academic development
Mission

The purpose of general education is to help students understand the world frometywaf perspectives
and to build a foundation for further study in a field of specialization.

Goals

General education seeks to engage students in experiences that foster intellectual, cultural, personal,
professional, and ethical development. These sesiprovide students with a time of exploration that
exposes them to new ideas, challenges their thinking, gives them new tools for evaluating information and
thinking critically, assists them in becoming effective communicators, gives them the toads to us
technology, encourages them to appreciate the diversity of human experience, and promotes the skills,
knowledge, and attitudes conducive to lifelong learning. In light of these challenges, the general education
component of each program encompasses say@als.

1. Students will write effectively, will understand and interpret the written expression of others, and
will speak and listen competently.

2. Students will explore values and ethical issues confronting the individual and society, and will
integrate theevents and ideas of the past, present, and future.

3. Students will understand values and ethical issues confrontingdivedumal and society, and work
in an increasingly global and culturally diverse world.

4. Students will understand and appreciate the hnregperience through arts and humanities.

5. Students will think and inquire critically and demonstrate probstving skills.

6. Students will use computer technology for communication tasks such as word processing and
research.

7. Students will develop collegaccess skills that contribute to lifelong learning.

DECLARATION OF PROGR AM

Students are urged to declare a major area of study at the time of admission, or as soon thereafter as
possible. (Students receiving financialnaigstdeclare a major at the timef their initial registration with

the College.) Program course requirements must be completed within four years. If not, the student
agrees to convert to the course requirements in force at that time for the same program. If the program is
deleted orhas become inactive the student will be required to choose a new progr&ncompleting a
Declaration of Progrémnm, students are assigned an advisor who provides assistance with academic
planning.A student may only declare two programs simultanepu8tudents who are undecided about

their major area of study are classifiedias peci al 6 an d cretd lyours befere fillimgputa o 3 0
Declaration of Progrémnm.

When students add or change a program, tmeystcontact their advisor to comglte aRequest to

Chang&dd/Drogorm. Thi s f or m becomes part of the studentos
Office.
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ACADEMIC ADVISING

Academic advising is available to all students to

goals. The advisor interprets College policies and aids the student in planning educational programs and in
providing personal direction. Although academic advising is available for all students, the ultimate
responsibility for program planniramd comption rests with the individual student

ACADEMIC CREDIT

A college credit is a unit of measure used to quantify achievement in a college course, program or degree.
A credit includes not just time in class, but also academic achievement. A student tasyaaademic

credit by completing course requirements as outlined in the various course descriptions. The standard for
a threesemester credit course is 44 hours of total classroom instruction, plus the necessary hours outside
of class to complete requéments. All credits require accomplishmerfi learning objectives established by
the College and consistent with thosd similar courses at other accredited institutions of higher learning.

The increased use of technology in education has modifieddaheept of how colleges award credit.

Courses that are all oftine or hybrids stress acquisition of concepts and skills rather than time spent in a
classroom. Students in such courses are expected to gain the required concepts and skills by involvement
in independent activities designed and directed by qualified faculty.

COURSE SEQUENCING & PREREQUISITES

Courses at Kilian Community College are designated by a course prefix folloywadl00 or 200
sequenceStudents registering for 100 level courses miuave completed or be concurrently registered

for ENGL 100 College English, have transfer credit for ENGL 101 Composition, or a COMPASS score in
Writing of 70 or above. Registration for 200 level courses requires that a student has completed or is
concurrently registered for ENGL 101 Composition or has transfer credit for ENGL 101 Composition and
has completed CSCI 105 Introduction to Computers.

Students are required to complete all general basics courses (ENGL 040 Beginning Writing, ENGL 050
Academic Liteacy, and CSCI 090 General Basic Computer Concepts) before they can register for courses
at the 100 level with the exception of ACDV 100 Introduction to College Studies.

Students must receive a 0C6 grade or better in al

REGISTRATION

All registrations must be completed by 5:00 p.m. on the last businessfdegyd/Drop week forfall, winter
or spring semester. Summer semester deadlines will be prdvwmstudents before the start of the
summer semester.

DEVELOMENTAL COURSES

To assist youn your college career, Kilian Community College offers developmental courses, ENGL 040
Beginning WritingENGL 050 Academic Literac@SCI 090 General Basics Computer Concepts\TH

090 College Math and MATH 100 Basic Algebféese courses are designedstrengthen your skills if

you have academic deficiencies or have been out of school for a long period of time. These courses are
required based on COMPASS scores. Students are required to complete these courses before they can
register for other colege courses.
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Credit from developmental courses is not transferable and does not count as credit toward completion of

your major program.Gr ades i n these cour ses cToeuuartent pepocreditr ds t h
tuition and fees applies to devg@mental courses. These courses can be included in the calculation of your
course load and may be used if you are seeking financial aid eligibility.

STUDENT CLASS STANDING

Students ar e -yceoarrs isdeurdeedn t sféi rosrt f r e atihgrB@semestercredit | succ
hours of course work. Individuals who have successfully completed 30 or seonestercredit hours of

course work are classified as O0Osecond year studen

ACADEMIC GRADING SYS TEM
The following grades carry quantitae points as indicated:
A 4 grade points per credit
B 3 grade points per credit
C 2 grade points per credit
D 1 grade point per credit
F 0 grade points/no points per credit

The following grades for courses with attempted credits do not count tovgatte grade point average:
P passing work and credit earned
NP not passing; in a pass/no pass course; no credit earned

Other grade symbols, which earn no credits or quantitative points:
| incomplete
W withdrawal from class after the first week through te@hth week of thesemester
V denotes audit

(Note: For summer and irregularly scheduled classes, withdrawal dates wi)l vary.

GRADE POINT AVERAGE
The number of Quality Points is equal to the sum of the number of credits for each course multiplied by
the number of grade points given for thaburse, i.e., A=4, B=3, C= 2, D=1, 6=

The number of GPA credits is equal to the total number of credits for which the student is enrolled and
received a grade of A, B, C, D, F except as provided for courses regeate

To determinethe grade point average, divide the Quality Points by the GPA credits.

ACADEMIC PROBATION P OLICY
To ensure satisfactory academic progress toward a degree, the College has established the following
probation policy.

If a student fails t@chieve at least a 2.0 cumulative grade point average at the enseafesteror has a
cumulative grade point average of at least 2.0, but fails to achieve at leastesr2§tergrade point
average for two consecutiveemestes, that student will be plced on probation for the nextemestelin
attendance. The student must achieve at least a@rlestergrade pointaverage at the end of the
semesteron probation. Students who do not meet this criterion will be suspended.
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SUSPENSION

Students who do at meet the requirements of probation are suspended. Students in theirdanstester

who withdraw from all classes or fail all classes resulting in a zero cumulative grade point average will be
suspended. Suspension requires student dismissal fromadhege for at least oneemester

Students seeking radmittance after suspension must obtainfarademic Appdalm from the Registrar.
All appeals must be submitted no later than two weeks prior to the start date ofsemesterfor which
the studen desires to register.

ACADEMIC APPEAL PROCEDURE
Students may make appeals in the following areas: a) Grade appeal, b) Academic Suspension to Probation,
or ¢) Other academic policy

A. Inthe event of an unexpected grade, a student may do the following:
Sep 10 The student is encouraged to visit informally with the instructor to discuss the grade.
However, if this visit does not resolve the grade issue, the student may formally appeal the grade in
accordance with the following steps:

Step 20 The studeh must submit a completeGrade Appeal Request Form to the Registrar within
five working days after the first day of class of #amnesterfollowing thesemestemwhen the grade
was recorded. The faculty member will be informed of the appeal by the Regisidavill submit a
response to the Registrar within five working days. The Registrar will provide the staderthe
Academic Services Coordinatarcopy of the Appeal Request Form and the written response.

Step 30 Within five working days of receigif the written response from the faculty member,
Academic Services Coordinatavill convene a meeting of the Academic Appeals Committee. The
Committee will receive the original request and written response. The Committee will have five
working days to condct a hearing and rule on the matter. The Committee may invite either the
student and/or the instructor to the meeting for the purpose of clarifying the submitted
statements. The committee's decision will be final.

B. Students wishing to appeal to be rsiated after being suspended must do the following:
Step 10 The student must submit a completed Academic Appeal Request Form to the Registrar at
least two weeks before the start date of tteemesterfor which the student desires to register
(Students mawot appeal to register for the Summeemeste)

Step 28 The Academic Services Coordinatavill convene a meeting of the Academic Appeals

Committee. The Committee will have five working days to conduct a hearing and rule on the

matter. The Committee ray invite the student to the meeting for the purpose of clarifying the
request. The Committeeds decision wild.| be fin
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C. Students wishing to appeal an academic policy, procedure, or ruling other than a grade or
reinstatement, must do the following:
Step 10 The student must submit a completed Academic Appeal Request Form to the Registrar.

Step 20 The Academic Services Coordinatavill convene a meeting of the Academic Appeals

Committee. The Committee will have five working days to conduct a hearndgale on the

matter. The Committee may invite the student to the meeting for the purpose of clarifying the
request. The Committeeds decision wild.@ be fin

ADD/DROP AND WITHDRA W

To add or drop a class, students must meet with their advisothe Regstrar before the end of the first
week of thesemesterto initiate this process.Students who add a class during the first week must begin
attending the second week of tteemester

Beginning the second weekdds andirops are not permitted; howeveistudents may withdraw from a
course by completing w/ithdrawaformi n t he Regi strar ds Of fi ce.

A student who withdraws from a course after the first week but before the end of the eighth ywaék
receive a W on the transcript. With a withdrawal, no ai is earned for the course. Withdrawals are

not permitted following the eighth weélof classes. The date of filing the withdrawal notice is considered
the date of withdrawal in all cases.

*For summer and irregularly scheduled classes, withdrawat detevary.

INCOMPLETE GRADES

A grade of I ncomplete (01¢6) is temporarily given
students who are doing satisfactory (passing) work and who cannot complete all of the requirements for a
course onschedule because of iliness or other circumstances beyond their control, i.e., military service,
hardship, or death in the immediate family. Incompletes are not available to those students on probation.

To receive an i ncompl stdordacthis/Hedinstrugar pridréotheendafther dent m
semester Anincomplete Gradleor m can be obt ai ned Inaomplete Grad@egi st r al

must be signed and submitted to the Regdmsster ards o
An incomplete cannot be requested before the ninth week of shenester

An 01 6 automatical ly b e c osmresteimmediatdfydollowingahd grandng oft h e
the incomplete, if requirements have not been satisfactonity.

Note: Only course work for which a student is registered irsargéstarounts toward pdite or fultime
status.

REPEATING COURSES
When a student elects to retake a course, he/she must register and pay tuition and fees for the course.

If a student elects to retake a course to improve a grade, both the original and the repeated grade and
credits appear on the transcript; however, only thighestgrade is used in computing the grade point
average for the course and the number of creditgned. Each time the course isagtempted, it is noted
with an (R) on the transcript.
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WITHDRAWAL FROM THE COLLEGE

A student who wishes to withdraw from the College must obtaikvithdrawaform from the Registrar.

Failure to submit the form resulti& the recording of F grades in all courses in which the student is
enrolled;deprives the student of any refund privilegaad may subject the student to probation

suspension The date of filing the withdrawal notice is considered the date of wiladd in all casesAll
financial obligations due Kilian Community College must be met in full and/or arrangements made to pay
such outstanding accounts prior to withdrawing. A student who withdraws fthenCollegereceives a

grade of W for each coursergolled thatsemester

COLLEGE -INITIATED DISMISSAL
When, in the judgment of the College, it is in the best interest of the student and/or the College, a student
may be dismissed at any time from the College.

ATTENDANCE POLICY

Students are encouraged tétend class since attendance is vital to successful academic achievement.
Students who do not attend class at least one of the first two weeks will be administratively dropped from
the course*

*For summer andriegularly scheduled classes, dates may.var

JURY DUTY
Students lawfully summoned for jury duty are excused from attending classes, but must coordinate their
absence(s) and makg work with their instructor(s).

CANCELLATION OF CLAS SES DUE TO WEATHER
Local broadcasting stations announce postpoest or cancellation of classes. Television stations
contacted are KELO, KDLT and KSFY. Radio stations contaned ELOAM, KELOFM, WSNAM,
KRRO-FM, KSOO, and KSOB. If you believe classes could be cancelled due to weather, please call 221
3100. If tasses have been cancelled, the voice mail message will affirm that decision.

e Cancellation of day classedisterminedby 6:15a.m.

e Cancellation of evening classes willdaerminedby 4:00 p.m.

EXAMINATIONS

Mid-semesterand final tests eackemesterare customary in most classes. Additional tests, quizzes, and
examinations are often included; these may be given with or without prior announcement by the
instructor. Students must complete examinations at the scheduled times.

INDIVIDUALIZED INSTR UCTION

Normally, courses are taken as they are offered in the sequence of study. In special circumstances, a
student may enroll in an individualized instruction when a course is not available to the student through
current scheduling, and the student ishisher lastsemesterof study at the College. Requests for
individualized instruction are made with the stud
coincide with the academi&emester
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AUDITING A COURSE

Individuals may choose to audittourse for norcredit at the current rate of tuition. Audit status is

of fered on a space available basis. Ndbouteletterdi t or
OVS6 is placed on t he tStudentsauditingctass tire not requireddcacongplete h e a
regular assignments or examinations.

Students wishing to change from odauditd to ocredi
the Registrar on or before the fifth week of themester Following thdifth week of thesemester no

request for audit change to credit status is considered. The change from audit to credit status is made by

the Registrar. Sulents receiving financial aideret er ands benefits cannot appl
full-time or parttime status.

DEGREE REQUIREMENTS
To earn anAssociate ofArts, Associate ofcience orAssociate ofApplied<cience degree, students must
complete 8-66 semestercredit hours, depending on the chosen program.

If a student declares a secondgtee, a minimum of 15 additiorsdmesterc r e di t hour s i n t he
core and concentration area must be taken. For f

ACADEMIC HONORS

Students who complete nine (9) credits or more is@mesterand who achieve academic excellence are
recognized eackemester Those who earn a grade point average of 3.5 to 3.74 are placed on the

Achi evement List. Those who earn a grade point a
List. Students wi achieve a cumulative grade point average of 3.70 or above at the time of graduation are
recognized for academic honors: summa cum laude {8.90 GPA); magna cum laude ¢3.89 GPA); or

cum laude (3.73.79 GPA) status is noted on the diploma.

Studeits completing a certificate program with a grade point average of 3.70 or higher receive a diploma
notation of With Honors.

GRADUATION REQUIREME NTS

Students may graduate with a Certificate, an Associate of Applied Science, an Associate of Science, or an
Associate of Arts degree upon satisfactory completion of the general and core requirements as outlined in
this catalog.All students who intend to graduate from Kilian Community College must file an

Intent to Graduate form with the Registrar prior to the f  inal semester of course work.

Kilian Community College conducts its annual ceremony at the end of each Sgrimgster Students
completing the general and core requirements of a program during the Summer Sessiediately
following the Springemestr are also permitted and encouraged to participate in the annual graduation
ceremony. Summer Session graduates must also fllgemt to Graduaferm.

A diploma will not be issued, and graduation will not be noted on the transcript until:
e Course wak for the declared program is completed satisfactorily, with a GPA of 2.0 or above,
e Exit assessments are completed, and
e All obligations to the Business Office are fulfilled.
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TRANSCRIPT REQUESTS

Kilian Community College requires a written request from tsteident to release a transcript to a third

party. A $5 fee is charged for each transcript request. Faxed transcript requests are generally accepted

once the fee has been paid and signature is authenticated. No information is released for 10 years on a
deceased student unless authorized by the executo

Transcript requests for a third party will not be honored if the student has a financial obligation to Kilian
Community College.

Financial records of currergnd former students with outstanding accounts will not be released.
TRANSFER INFORMATION
Kilian Community College serves as a resource for students who are planning to transfer toyesyur

institution. Academic advisors can assist students in plgrih&ir program of study to insure that the
students are enrolling in courses appropriate for transfer credit.
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Student Conduct

DRUG FREE POLICY

Kilian Community College is a drdgee school and a drufjee workplace under the guidelines of federal
law. Possession and use of any alcoholic beverages or illegal drugs on the premises or at any College
function is strictly forbidden. Any violation of this policy will be handiedtated under the heading
0Col |l ege Sanctionsdé bel ow:

DRUG AND ALCOHOL PRE VENTION POLICIES

Kilian Community College, in accordance with the
of 19896 has issued the following statement regar
or distribution of illicitdrugsand alcohol by students and employees.

Kilian Community College has adopted policies and programs to prevent alcohol abuse and the unlawful
possession, use or distribution of alcohol and controlled substances/illicit drugs by Kilian Community
Collegefacdty, staff and students. All members of the Kilian community are expected to fulfill their
obligations and responsibilities pursuant to institutional policy, and federal, state, and local laws and
regulations.

This document contains information about tlmllege policies, applicable legal sanctions, College
sanctions, health risks associated with the use of illicit drugs and the abuse of alcohol, and information
regarding available counseling, treatment, or rehabilitation programs.

Standards of Conduct
Kilian Community College expects its students and employees to abide by all federal, state and local laws
with respect to drugs and alcohol.

It is unlawful for individuals who have not attained the age of 21 to purchase, possess, or consume alcoholic
bevelages. Itis also unlawful to deliver alcoholic beverages to a person under the age of 21, or
misrepresent oneself, as having attained the age of 21 to procure alcoholic beverages. There are no
exceptions to these laws thare applicable to students atilkan Community College.

Under state and federal law, it is unlawful, except as expressly authorized by law, to manufacture,
distribute, dispense, or possess with intent to manufacture, distribute or dispense, a controlled
substance/illicit drug. More gere criminal sanctions are assessed in instances where a person 18 years
of age or older unlawfully distributes a controlled substancel/illicit drug to a person under 21years of age
(federal law).

Legal Sanctions

lllegal manufacture, possession, delivand use of a controlled substangealcohol is a violation of

federal, state, and/or local laws. Penalties range according to type of substance, amount in possession
and/or delivered, and the number and type of previous violations. Listed below arepdas of some
penalties/sanctions.
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Legal SanctionsControlled Substances

The unlawful use of alcohol or controlled substances exposes students and employees to criminal
prosecution by local, state, or federal authorities. Immediate penalties for fillpassession, use or
distribution of illicit drugs rangegdm a maximum penalty of 30 days in jail andg@00 fine for possession

of one ounce or less of marijuana, to a maximum 25 years in state penitentiary and /or $25,000 fine for a
Class 2 felony fodistribution to minors of a controlled substance with a high potential for abuse (SDCL
22-42-1 t0 22-42-16). Class 2 and Class 4 felonies require a mandatory sentence of at least 30 days in the
state penitentiary, none that may be suspended.

In addition, criminal proceedings and criminal sanctions interrupt normal educational or employment
activities and may force individuals to withdraw from the College and to terminate employment. A criminal
record is permanent and may create a stigma that may lafgtene. Existence of a criminal record affects
future employment and minimizes contributions that an individual can make to the community.

College Sanctions

A student or employee who is in violation of Kili@ommunity College policies on drugs aaltohol shall

be subject to sanctions in accordance with Kilian policies and procedures. Disciplinary action involving
drug and alcohol violations by students may result in suspension, dismissal, or expulsion from the College.
Cases involving employeedlwesult in disciplinary sanctions up to and including termination. Any
disciplinary action imposed by the College may be in addition to any penalty imposed by an off campus
authority.

Health Risks

Alcohol use, even in low doses can significantly ifjpdgment and coordination. Low to moderate doses
increase the incidere of aggressive acts, including spouse and child abuse. Moderate to high doses can
severely al t etolean apdeementbarinfrmatibni Verythigh doses can caugéradsry
depression and death. Repeated use can lead to dependence. Sudden cessation of use can produce
withdrawal symptoms and can be ltfgeatening. Longerm use of large quantities during pregnancy may
give birth to infants with fetal alcohol symane; in addition, research indicates that children of alcoholic
parents are at a greater risk of becoming alcoholics.

The abuse of drugs/controlled substances can result in a wide range of health problems. lllicit drug use can
result in drug addictiondeath by overdose, death from withdrawal, seizure, heart problems, liver disease,
and chronic brain dysfunction. Other problems associated with illicit drug use include psychological
dysfunctions such as memory loss, thought disorders (i.e. hallucingp@anasoia, psychosis) and

psychological dependency. Women who use drugs during pregnancy may give birth to infants who are drug
addicted and may have health complications.

Campus Resources
Individuals who may have an alcohol or drug abuse problem @ dpa@stions concerning the use of abuse
of drugs and alcohol should contact the Kilian Community College Counseling Office.
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South Dakota Accredited Alcohol and Drug Treatment Facilities in the Sioux Falls Area

Avera McKennan Hospital Glory House ofSioux Falls
Behavioral Health Services 4000 South West AvePO Box 88145
3936 South Western Ave Sioux Falls, SD 57109

Sioux Falls, SD 57105 6053323273

605-3224079 or 800691-4336 www.glory-house.org

Carroll Institute Keystone Treatment Center
310 South % Ave 1010 East 2 St PO Box 159
Sioux Falls, SD 57104 Canton, SD 57013
6053362556 605987-2751

Arch Halfway House Keystone Outpatient Services
333 SouthSpring Ave 7511 South Louise Ave
Sioux Falls, SD 57104 Sioux Falls, SD 57104
6053326730 6053351820 or 8884507844
Choices Recovery Services SD Urban Indian Health

629 South Minnesota Ave STE 104 320 South 8 Ave STE B
Siaux Falls, SD 57104 Sioux Falls, SD 57104
6053341822 6053390420

Dakota Drug and Alcohol Prevention Southeastern Prevention Resource Center
(Prairie View Prevention) 1309 W 5%t St, PO Box 89306
822 East 44 St STE 235 Sioux Fls, SD 57109

Sioux Falls, SD 57105 6053356474

First Step Counseling

4320 South Louise Ave, STE 200
Sioux Falls, SD 57106
605-361-1505

DISRUPTIVE BEHAVIOR

A student may be placed on disciplinary probation or may be suspendexitfi® College for conduct

deemed contrary to the best interests of fellow students and to the institution. The College retains the
right to evaluate special cases involving disciplinary probation, suspension from the College for a specific
amount of timeor dismissal.

HARRASSMENT POLICY

In order to maintain a positive learning and working environment, Kilian Community College prohibits any
form of harassment or violence. Slurs and jokes
reigi on, ancestry, or disability constitute harassnm
education or work environment. Behavior of this type is inappropriate and should never be present. If you
believe you have been subjected to this tygdehavior, you should immediately reportais describé in

the Harassment Reporting Procedur&ilian will investigate all complaintsymal or informal, verbal or

written, of sexual, religious or racial harassment or violence, and take appropr&iplthary action against
anystudent, staff or faculty who is found to have violated this policy. Retaliation will not be tolerated

toward any person reporting a concern about harassment or violence.
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Sexual and GendeiBasedHarassment and Violence
Sexul harassment consists of unwanted sexual or gefimeed behavior. The behavior can be verbal,
nonverbal or physical. Unwelcome sexual advances, requests for sexual favors, sexually motivated physical
contact or other verbal or physical conduct or comumication ofasexual at ur e, frequent se
sexual advances and repeated request for dates, unwelcome touching, and promises for rewards for sexual
favors are examples of sexual harassment. These behaviors and sexual assault or violdegel aned|
will not be tolerated among the students, staff, or facualtyKilian Community College. Disciplinary action
will result when:
e submission, either explicitly or implicitly, to such conduct is madera or condition for obtaining
an education oemployment;
e submission to or rejection of such conduct by an individual is used as a faaetéamminingthat
individual s empl oyment or education or
e Suchconduct hasthe purposea@ f f ect of wunreasonable interferdi
or education, or creating an intimidating, hostile, or offensive employment or educational
environment.

Racial Harassment or Violence
Raci al harassment consists of physical or wvier bal
¢ has the purpose peffect of creating an intimidating, hostile or offensive working or academic
environment;
e has the purpose or effect of substantially or
academic performance; or
e Otherwiseadversely affectsanindivadlh 6 s empl oyment or academic op

Racial violence is a physical act of aggression or assault upon another because ofanireaeasonably
related to, race.

Religious Harassment or Violence
Religious harassment consists of physical or terwaduct relatingto anindivida | 6 s r el i gi on wh

conduct;

¢ has the purpose or effect of creating an intimidating, hostile or offensive working or academic
environment

¢ has the purpose peffect of substantially or unreasonably interfering withamindi dual 6s wor k
academic performance; or

e Otherwiseadversely affects an individual s empl oy mer

Religious violence is a physical act of aggression or assault upon another because of, or in a manner
reasonably related to, relign.
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HARASSMENT-REPORTING PROCEDURE

Any person who believelse/shehas been the victim of any type of harassment or violence by a student,

staff member ofaculty of Kilian Community Clege or any person with knowledge of such conduct

should report thealleged acts immediately to Kilian representatives mentioned in the following process.
Submitting a report of sexual harassment or viole
assgnments, or employmentThe Collegewill respect the privacy athe complainant, the individua)(s

against whonthe complaint is filed, and the withesses as much as possible, consistettieM@bllegd® s

legal obligations to investigate, to take appropriate action, and to confirm with any diganveisclosure
obligations.

¢ Any peson who feels thahe/sheis a victim of harassment or violence should immediately contact
either the Student Services Coordinator or the Academic ServiCesrdinator. Any college
personnel who receive a report of harassment or violesballimmediately inform one of the
Coordinators. Althougtthe Collegeencourages the complainant to submit a written report of the
alleged harassment or violence, oral reports will be considered complaints as well.

e Upon receipt of a report, theCoordinator will immediately notify theAffirmative Action Officer
(Institutional Service€oordinator) without screening or investigating the report. TA&irmative
Action Officer may request avritten complaint from the victim. If the complaint involves the
Affirmative Action Officer, the Coordinator shall file the complaint witte CollegePresident.

e The Affirmative Action Officer wilindertake or authorize an investigation and may conduct as
many meetings as deemed necessary with the parties invvgaiher facts. The investigation
may be conducted by Kilian personnel or by a third party designated by KidiamnmunityCollege.

¢ The investigation may consist of personal interviews with the complainant, the individual(s) against
who the complaint is filedgnd others who may have knowledge of the alleged incident(s) or
circumstances giving rise to the complaint. The investigation may also consist of any other
methods and documents deemed pertinent by the investigator.

¢ Indeterminingwhether allegedonductconstitutes a violation of this policthe Collegewill
consider the surrounding circumstances, the nature of the behavior, past incidents or continuing
patterns of behavior, the relationship between the parties invglaed the context in which the
allegged incident(spccurred. Whether a particular action or incidenbnstitutes a violation of this
policy requires a dermination based on all the facts and surrounding circumstances.

¢ Kilian may take immediatdeps at its discretion, tgorotect students faculty or staff pending
completion of the investigation of alleged harassment or violence.

e Confirmed allegations may result in the following action, including, but not limited to, warning,
suspension, angrmination

Students who believe tlydbeen sufect to harassment or violence have been misrepresgnbr have been
discriminated against in any way should initiatei@vgnce process with the Affirmative Action Officer.
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NONDISCRIMINATION POLICY

It is the policy of Kilian Community College to prioke to all people an equal opportunity for education
without regard to race, color, national or ethnic origin, sex, handicap, sexual preference, or age.
Discrimination will not be tolerated in any servicetbe Collegeincluding admissions, testjrige
administration of financial aid, teaching, granting of degrees, referral services, and employment. It is the
obligation of every employee and studenttioé Collegeto become informed of the provisions in

compliance with Title IX of the Education Amendmefi 1972. Employees and students may be subject to
disciplinary action for violation of amf the obligations set forth in this policy.

STUDENT MISCONDUCT

Academic Misconduct

A student involved in any form of academic misconduct is subject to penalRlishonesty involving

homework or examinationsalterations ofrecords or illegal possession of quizzes or examinations is also
considered academic misconduct. The consequence of any academic misconduct may be suspension from
the College

ACADEMIC INT EGRITY (ADOPTED MAY 19, 20@)
Academic Integrity is vital to the quality of the educational environment at Kilian
Community College. Cheating and plagiarism undermine theCollege6s academi c i ntec

What is Cheating and Plagiarism?

A Using the exact layuage of someone else without the use of quotation marks and without giving
proper credit to the author.

Rearranging another's ideas or material and presenting them as though they are your own original
work without giving appropriate acknowledgment.

Submiting a document written by someone else as your own work.

Paying for or obtaining another's work and submitting it as your own.

Giving or receiving answers to an exam.

Copying, with or without another person's knowledge, during an exam.

Doing class assigrents for someone else.

Submitting a paper that has been purchased from a commercial research firm or thewideldeb.
Fabricating items on a bibliography.

Obtaining an unauthorized copy of a test in advance of its scheduled administration.
Using unautbrized notes during an exam.

Collaborating with other students on assignments when it is not permitted.

Altering answers on a scored test and submitting it for egrade.

Accessing and altering records in a grade book.

Stealing class assignments from ottadents and submitting them ass/herown.
Fabricating laboratory or research data.

Destroying, stealing, or sabotaging the work of other students.

Resubmitting a previously graded assignment for a different course unless permitted by the
instructor.

Bo T Too To To Do To Do To To Do Do Do Io Do o To
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What Happens if Cheating Occurs?

e If a faculty member believes a student has cheated or plagiarized, the faculty member first notifies
the Mentor Group Leaderesponsible for the specific course in which the alleged violation took
place so thahe/shecan determineif the student has previously engaged in academic dishonesty. In
addition, the faculty member may consult with thientor Group Leadeffor ideas about
consequences. Thdentor Group Leademnotifies theAcademic Coordinator of théncident.

e When possible, the faculty member discusses the alleged dishonesty with the student in order to
resolve the incident. Consequences may include having the studenitesthe assignment or
receive a failing grade on the assignment in question.

¢ If the studentdoes not agree with the solution recommended by the faculty mentlsshemay
complete a Student Grievanéarm which is available from the Registrar or the Academic Advisor.

e |f a second instance occurs, or if the initial instance is so blatant that sewere sanctions are
deemed necessary, an AcademympealsCommittee will be convened consisting of members of
Academic Services. An investigation may involve reviewing or gathering evidence and interviews
with the student, the faculty member, other stents or college faculty or staffThe decision of the
Committee is final.

The following sources were used to develop the Kilian Academic Integrity Policy:

Augustana CollegeAugustana Plagiarism StatemeR8 April 2004.
http://www.augie.edu/de@ttad_services/writ_cntr/plagiarismstatement.html
Capella University Academic Honestyl February 2004.

http://www.capella.edu/portal/learner/scontent/centers/learner/policies/academichonesty.aspx

Indiana UniversityPlagiarism: What It Is and How fecognize and Avoid. 1123 April 2004.
http://www.indiana.edu/~wts/wts/plagiarism.html
KayangeMale, Diane. South Dakota State University.

Responsibilities
It is the joint responsibility of students and faculty to report academic dishonesty.
Students Academic dishonesty undermines the efforts of honest students, the value of a Kilian

Community Collegalegreeand the integrity ofthe College Wi t h t hi s i n mind,
responsibilities are:

e To be honest and to act fairly toward others.

¢ To make every effort to notify the professor when a student observes a violation of the
Academic Integrity Policy.

e Tounderstandhe Collegd s policy on academic integrity,
to what is acceptable collaboration and whatiieat i ng. When unsure, it
responsibility to clarify the issue withis/herprofessor.

e To seek credit only fohis/herown legitimate work.
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Faculty The faculty memberds responsibilities are:
e To communicate clearly what is expectetistudents inrsemestes of group work, proper
citation methods, examination procedures, and the consequences of violating the Academic
Integrity Policy.
e To investigate suspected incidents of academic misconduct.
e To notify the student of the evidence of ademic misconduct and its consequences.
e To report the inci daevientor®Graupltedder. faculty member

e To keep notes on the incident in case it is called into question.

Strategies for Avoiding Plagiarism

The purpose of writing a research paper oreport is to become familiar with the information other

people have published and then write a paper in vy
own. To help avoid plagiarism, follow these steps:

e Put quotation marks around the words fromagoec e when using that sour
or spoken words.

¢ Put the sourceds citation in parentheses beh

e Summarize or paraphrase (put in your own words), but be sure not to just rearrange or
replace a few words.

e Instead, read ovewhat you want to paraphrase; cover up the text with your hand, or close
the text so you can't see any of it (and so you aren't tempted to use the text as a "guide").
Write out the idea in your own words without looking.

e Check your paraphrase against theginal text to be sure you have not accidentally used the
same phrases or words and that the information is accurate.

¢ You will still need to give your source credit even if not quoting directly.

¢ Dondt oOcut and pasted phr akensesvsentencesithdtdree sour c .
onewé only because you rearranged the phrase:

¢ Avoid using long quotations or many quotations.

e Give credit when using another person's idea, opinion, theory, facts, figures, statistics, graphs,
drawings, or other pieces of inforrtian that are not common knowledge.

Misconduct

Students aKilianCommunity College are expected to engage in reasonable behavior to promote and
protect the educational environment @ihe College Students are given rights and privileges based on the
understanding of reasonable behavior. Behavior by studeisisors or student organizations which

results in harmful or reckless action or violates community trust is subject to disciplinary action whether
intended or not. The following are consideredsoonduct:

e Committing any sexual act against a personds
e Violation ofterms of any disciplinary sanctiomposedfor an earlier violation of this code or
other college rule
e Furnishing false information the Collegeor college pesonnel
e Forgery or unauthorized alteration of any college document, record, or instrument of
identification
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e Theft, misappropriation, destruction, damage or unauthorized access to use of college property
or otherds property c o nnhcbllegespahsorecactivityl | ege pr o]

e Possession of stolen property on college property or at a colsgensored activity

e Willful failure to comply with the reasonable directions of college personnel, including Security
Officers

¢ Violation of college policiggrohibiting harassment or discrimination on the basis of race,
color, creed, religion, national origin, ancestry, citizenship, gender, sexual orientation, age or
disability

¢ Violation or attempted violation of published rules that may be adoptethbyCollegeor
behavior prohibited by local, state, or federal laws

¢ Committing aggressive behavior toward self or others while on college premises or at a
collegesponsored activity

¢ An act of harassment of repeated unwanted contact, inclydingnot limited b, stalking
while on college premises or at a collegigonsored activity

¢ Participation in a disturbance of the peace, unlawful assembly on college property or at a
collegesponsored activity, or any other behavior that disrugte Collegecommunity

e Commission of any offense prohibited by state or federal law.
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At Kilian Community College, students can eaam Associate Degreer a Certificatein a variety of
program areas.Sudents may choose frorthe programdisted below.

Associate of Arts Degree
Business Management
Education
History
Justice Studies
Liberal Arts
Native American Studies
Psychology
Sociology

Associate of Science Degree
Business Management
Information Systems
Justice Studies
Social Work

Associate of Applied Scien ce Degree
Accounting
Administrative Office Management
Business Management
Chemical Dependency Counseling
Computer Technology
C# Programmingption
Cisco Technologie®ption
Desktop SupparOption
Microsoft Certified Systems Engineer Opti@MCSE)
Visual BasiProgrammingDption
Early Childhood Education
Medical Office Administration

Certificates

Chemical Dependency Counseling
Medical Coding & Reimbursement
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ACCT
ACCT
ECON
ECON
ENGL

210
211
201
202
250

ASSOCIATE OF ARTS
BUSINESS MANAGEMENT

Business Core

Principles of Accounting |
Principles of Accounting Il
Microeconomics
Macroeconomics
Business Communications

Management Core

Choose 1 elective
100 Introduction to Business
112 Introduction to Information Technology

BADM
BADM
SOCI

ACDV
BIOL

CSClI

ENGL
ENGL
MATH
SPCM

260

100

102/102 Biology Survey | & LabR BIOL 103/104 Biology Survey Il & Lab

105
101
201
102
101

Statistics for the Behavioral Sciences *
General Educatio n
Introduction to College Studies

Introduction to Computers

Composition

Advanced Composition

College Algebr®R SOCI260 Statisticdor the Behavioral Sciences
Fundamentals of Speech

One FineArt Elective
Three Humanities Eleotis (with advisor approval)
Four Social Science Etees (with advisor approval)

Tota | Degree Credits Requirements

*Coursemay apply to only one category.
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ASSOCIATE OF ARTS

EDUCATION
Education (Select 4 courses) 12 Required Courses 15
EDUC 202 Educational Psychology ACDV 100 Introduction to College

EDUC 238 Foundations of American Edtioa
EDUC 248 The Exceptional Student
EDUC 258 Paraprofessional Experience
In Education
INED 211 South Daka Indian Studies

Humanities (3 courses) 9
ENGL 210 Introduction to Literature
ENGL 214 American Indiahiterature
ENGL 242 American Literature Since 1865
HIST 121 Western Civilization |

HIST 122 Western Civilizationll

LAKL 101 Lakota Language

PHIL 100 Introduction to Philosophy
RELI 250 World Religions

SPAN 101 Introductory Spanish |
SPAN 102 Introductory Spanisti

Fine Arts (1 course) 3
ART 121 Design |

ARTH 100 Art Appreciation

MUSC 100 Music Appreciation

THEA 100 Introduction to Theatre

Mathematics 3
MATH 102 College Algebra

Natural Science (1 course ) 4
BIOL 101/102 Biology Survey | & Lab
BIOL 103/104 Biology Survey Il & Lab

Electives (2 courses) 6

Total Program Requirements

KILIAN COMMUNITY COLLEGE

Studies
CSCI 105 Introduction to Computers
ENGL 101 Composition
ENGL 201 Advanced Composition
SPCM 101 Fundamentals of Speech

Social Sciences (4 course) 12
ARTH 210 Cultural Anthropology
ECON 201 Microeconomics
ECON 202 Macroeconomics
GEOG 210 World Geography

HIST 110 History of Souh Dakota
HIST 151 American History to 1865

HIST 152 American History Since 1865
HIST 257 Native American History & Culture
HIST 262 History of American West
HIST 151 American History to 1865
HIST 152 American History Sindé65
NAS 100 Introduction to Native American

Studies

American Government

World Politics

General Psychology
Human Development through

the Lifespan

Human Development through

POLS
POLS 250
PSYC 101
PSYC 222

100

PSYC 227

Childhood & Adolescence

SOCI
SOCI

100
222

Introduction to Sociology

Issues in Contemporary
Native American Life

Sociology of Leadership

Marriage and Family

Social Problems

Race, Class and Gender

SOCI
SOCI
SOCI
SOCI

233
250
251
252

64 Credits
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ASSOCIATE OF ARTS

HISTORY
History (Select 5 courses) 15 Required Courses 15
HIST 110 Higtory of South Dakota* ACDV 100 Introductionto College Sudies
HIST 121 Western Civilization | * CCl 105 Introductionto Computers
HIST 122 Western Civilization Il * ENGL 101  Composition
HIST 151 American History to 1865 * ENGL 201  Advanced Composition

HIST 152 American History since 1865* SPCM 101  Fundamentals of Soeech
HIST 257 Native American History & Culture *

HIST 262 History of the American West * Natural Science (1 course) 4
BIOL 101/102 Biology SQurvey | and Lab
Humanities (3 courses) 9 BIOL 103/104 Biology Survey Il and Lab
ENGL 210 Introduction to Literature
ENGL 214 American Indian Literature Social Sciences (4 courses) 12
ENGL 242 American Literature Snce 1865 ANTH 210  Cultura Anthropology
HIST 121 Western Civilization | * ECON 201  Microeconomics
HIST 122 Western Civilization Il * ECON 202  Macroeconomics
LAKL 101 Lakotalanguage | GEOG 210 World Geography
PHIL 100 Introduction to Philosophy HIST 110 History of South Dakota*
REALI 250 World Religons HIST 151  American History to 1865 *
SPAN 101 Introductory Spanish | HIST 152  American History since 1865 *
SPAN 102 Introductory Sanish Il HIST 257 Native American History & Culture
HIST 262 History of American West *
Fine Arts (1 course) 3 NAS 100 Introductionto Native American
ART 121 Designl Sudies
ARTH 100 Art Appreciation POLS 100  American Government
MUSC 100 Music Appreciation POLS 250 World Politics
THEA 100 Introduction to Theatre PSYC 101  Generd Psychology
PSYC 222  Human Development Through
Mathematics 3 the Lifespan
MATH 102 College Algebra SOCI 100 Introduction to Sociology
SOCI 222 Issues in Contemporary Native
Elective (1 course) 3 American Life

SOCI 233  Sociology of Leadership
SOCI 250 Marriage and Family
SOCI 251  Socid Problems

* Courses may apply to only one category OCI 252 Race, Class & Gender

Total Program Requirements 64 credits
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ASSOCIATE OF ARTS
JUSTICE STUDIES

Select 6 courses 18 credit hours
JUST 101 Introduction to Justice Studies JUST 231  Criminal Law & Procedure
JUST 102 Corrections & Society JUST 232 Arrest, Search, & Seim
JUST 103 Law Enforcement Organizations JUST 234  Investigation

JUST 136 Juenile Crime & Delinquency JUST 20  Justice Studies Capstone
JUST 153 CommunityBased Corrections PSYC 101  General Psychology

General Education Core

Required Co urses 22 Fine Arts (1 course) 3
ACDV 100 Introduction to CollegeStudies ART 121 Design |

BIOL 103/104Biology Survey Il & Lab ARTH 100  Art Appreciation

CSCI 105 Introduction to Computers MUSC 100  Music Appreciation

ENGL 101 Composition THEA 100 Introduction to Theatre
ENGL 201 Advanced Composition

MATH 102 College Algebr®R Social Science (4 courses) 12
SOCI 260 Statistics for the Behavioral SciencesANTH 210 Cultural Anthropology
SPCM 101 Fundamentals of Speech ECON 201  Microeconomics

ECON 202 Macroeconomics
HIST 110  History of South Dakota

Humanities (3 courses) 9 HIST 151  American History to 1865
(Select from different disciplines) HIST 152  American History Since 1865
ENGL 210 Introductionto Literature HIST 257 Native American History
ENGL 214 American Indian Literature andCulture

ENGL 242 American Literature Since 1865 PSYC 101 General Psychology

HIST 121 Western Civilization | PSYC 222  Human Developmenthrough
HIST 122 Western Civilizationll the Lifespan

LAKL 101 Lakota Language | SOCI 100 Introduction to Sociology
PHIL 100 Introduction to Philosophy SOCI 222 Issues in Commporary Native
RELI 250 World Religions American Life

SPAN 101 Introductory Spanish | SOCI 233 Sociology of Leadership
SPAN 102 Introductory Spanish | SOCI 250 Marriage and Family

SOCI 251 Social Problems
SOCI| 252 Race, Class and Gender

Students planning to work in human  services must be able to pass a criminal
background and central registry background check.

General Education Core 46 credits
Justice Studies 18 credits
Tot al Degree Requirements 64 credits
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ASSOCATE OF ARTS
LIBERAL ARTS

Humanities (Select 3 courses) 9
ENGL 210 Introduction to Literature

ENGL 214 American Indian Literature
ENGL 242 American Literature Sinc&865
HIST 121 Western Civilization |

HIST 122 Western Civilization I

LAKL 101 Lakota Language |

PHIL 100 Introduction to Philosophy
RELI 250 World Religions

SPAN 101 Introductory Spanish |

SPAN 102 Introductory Spanish |
Required Courses 15
ACDV 100 Introduction to Colleg Studies
CSCl 105 Introduction to Computers
ENGL 101 Composition

ENGL 201 Advanced Composition
SPCM 101 Fundamentals of Speech

Fine Arts (1 course) 3
ART 121 Design |

ARTH 100 Art Appreciation

MUSC 100 Music Appreciation

THEA 100 Introduction to Theatre

Natural Science (1 course) 4
BIOL 101/102 Biology Survey | & Lab
BIOL 103/104 Biology Survey Il & Lab
Mathematics

MATH 102 College Algebra 3
Electives (6 courses) 18

Total Degree Requirements

KILIAN COMMUNITY COLLEGE

Social Sciences (Select 4 courses) 12

ANTH 210 Cultural Anthropology

ECON 201 Microeconomics

ECON 202 Macroeconomics

GEOG 210 World Geography

HIST 110 History of South Dakota

HIST 151 American History to 1865

HIST 152 American History sincE865

HIST 257 Native American History
andCulture

HIST 262 History of the American West

NAS 100 Introduction to Native
American Studies

POLS 100 American Government

POLS 250 World Politics

PSYC 101 General Psychology

PSYC 222 Human Developmenthrough
the Lifespan

PSYC 227 Human Development through
Childhood & Adolescence

PSYC 251 Abnormal Psychology

SOCI 100 Introduction to Sociology

SOCI 222 Issues in Contemporary
Native American Life

SOCI 233 Sociology of Leadership

SOCI 250 Marriage and Family

SOCI 251 Social Problems

SOCI 252 Race, Class & Gender

3

64 credit s
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ASSOCIATE OF ARTS
NATIVE AMERICAN STUDIES

Native American Studies 15

ENGL 214 American Indian Literature

HIST 257 Native American History
and Culture

LAKL 101 LakotaLanguage |

NAS 100 Introductionto Native
American Sudies

OCI 222 Issuesin Contemporary
Native American Life

Social Sciences (4 courses) 12

ANTH 210 Cultura Anthropology

ECON 201 Microeconomics

ECON 202 Macroeconomics

GEOG 210 World Geography

HIST 110 History of South Dakota

HIST 151 American History to 1865

HIST 152 American History since 1865

HIST 262 History of American W est

POLS 100 American Government

POLS 250 World Politics

PSYC 101 Generd Psychology

PSYC 222 Human Development
Through the Lifespan

SOCI 100 Introduction to Sociology

SOCI 233 Sociology of Leadership

SOCI 250 Marriage and Family

SOCI 251 Socid Problems

DClI 252 Race, Class & Gender

Elective (1 course) 3

Total Degree Requirements

KILIAN COMMUNITY COLLEGE

Humanities (3 courses)

ENGL 210
ENGL 242
HIST 121
HIST 122
PHIL 100
RELI 250
SPAN 101
SFAN 102

Introduction to Literature
American Literature Sncel865
W estern Civilization |

W estern Civilization Il
Introduction to Philosophy
World Religions

Introductory Spanish |
Introductory Spanish Il

Required Courses

ACDV 100
CXl 105
ENGL 101
ENGL 201
SPCM 101

Introduction to College Sudies
Introduction to Computers
Composition

Advanced Composition
Fundamentals of Soeech

Fine Arts (1 course)

ART 121
ART H 100
MUSC 100
THEA 100

Desion |

Art Appreciation

Music Appreciation
Introduction to Theatre

Natural Science (1 course)
BIOL 101/102 Biology Survey | and Lab
BIOL 103/104 Biology Survey Il and Lab

Mathematics

MATH 102

College Algebra

15

64 credits
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ASSOCIATE OF ARTS
PSYCHOLOGY

Psychology 12

PSYC 101 Genera Psychology

PSYC 222 Human Development
Through the Lifespan

PSYC 251 Abnorma Psychology

SOCI 260 Satistics for the Behaviora
Sciences

Required Courses 15
ACDV 100 Introduction to College Sudies
CXCl 105 Introduction to Computers
ENGL 101 Composition

ENGL 201 Advanced Composition

SPCM 101 Fundamentals of Sheech

Humanities (3 courses) 9
BENGL 210 Introduction to Literature
BENGL 214 American Indian Literature
BENGL 242 American Literature Sncel865
HIST 121 Wesern Civilization |
HIST 122 Western Civilization Il
LAKL 101 LakotaLlanguage |

PHIL 100 Introduction to Philosophy
RELI 250 World Religions

SPAN 101 Introductory Spanish |
AN 102 Introductory Spanish Il

Mathematics 3
MATH 102 College Algebra

Elective (2 courses) 6
Total Program Requirements

KILIAN COMMUNITY COLLEGE

Natural Science (1 course) 4
BIOL 101/102 Biology Survey Il and Lab
BIOL 103/104 Biology Survey Il and Lab

Social Sciences (Choose 4 courses) 12

ANTH 210 Cultura Anthropology

ECON 201 Microeconomics

ECON 202 Macroeconomics

GEOG 210 World Geography

HIST 110 History of South Dakota

HIST 151 American History to1865

HIST 152 American History since 1865

HIST 262 History of American West

NAS 100 Intro to Native American Sudies

POLS 100 American Government

POLS 250 World Politics

PSYC 227 Human Development Through
Childhood and Adolescence

SOCI 100 Introduction to Sociology

OCI 250 Marriage and Family

SOCI 251 Abnormal Psychology

DCI 252 Race, Class & Gender

Fine Arts (1 course) 3
ART 121 Desion|

ARTH 100 Art Appreciaion

MUSC 100 Music Appreciation

THEA 100 Introductionto Theatre

64 credits
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